AnMuHuCTpanus
CEJILCKOTO MOCeIeHHs
CepHoBozck
MYHHUIUIIAJIBHOTO paiioHa
CeprueBckuii
Camapckoii o6macTu

INOCTAHOBJIEHUE

«30» HOs6ps 2022 .
Ne 63

OO0 yTBepkIeHHH aAMHHHCTPATHBHOIO

periiamenra npeaocTaBjeHus
MYHHIHNAJNBHOH ycayrn «[IpuusrTre na
yder rpaxaaH B KavecTBe

HYKIAIOLIHXCH B JKHJIBIX MOMEIIeHHAX)
HA TEPPHTOPHH CeJILCKOI0 MNMOCeJeHHS
CepHoBoack MyHHUHNaabLHOro paiioHa
CeprueBckmii

B cootBerctBHH ¢ DenmepanbHBIM  3aKO

oM Poccuiickoii ®exepanuu ot

06.10.2003 roma Ne 131-®3 «O6 o6mux npEHIMIAX OpPraHM3al{d MECTHOIO
camoympaBieHus: B Poccuiickoii ®enepauun», |[loctanosienuem aJIMUHUCTPALIUHU

CEJIBCKOI'0O MmoceJieHusd CepHOBO,IICK MYHHIIHIIAIb

ro paiiona CeprueBckuii Ne 28 ot

17.06.2022 roma «O6 ytBepxaenun PeecTpa MyHHIMMATBHBIX YCIIYT CeIbCKOro
noceneHuss CepHOBOACK MyHMIMNAIBHOTO paiioHa Cepruesckuii», B nensx
obecrieueHHMs TPHHUMNA OTKPBLITOCTH W OOIENOCTYTIHOCTH  MH(pOPMALUKU O
TIPEAOCTABICHUA MYHHLUHMNAILHBIX YCIYyr HACENEHHIO, AIMHHHUCTPALHS CeIbCKOro
nocenerusi CepHOBOACK MyHHLHMNANBHOTO paiiona CeprueBckuit

ITOCTAHOBIJISET:

1. YTBepauTh AIMUHHUCTPATHBHBIN periameH

[ [IpEOOCTaBIIEHUS M}’HHHHHMBHOﬁ

yenyru «lIpuHATHE Ha ydYeT TpakJaH B KaWecTBe HYXJAIONMXCH B IKUJIBIX

NOMCUICHUAX» Ha TEPPHUTOPHH CEIBCKOI'0O rocelse
paiiona Cepruesckuii Camapckoii obGmactu (I]]
NOCTaHOBJICHHUIO).

2. [lpu3HaTh yTPATUBLIMMH CHITY:

HUM CepHOBOACK MYHHIMIAILHOTO
prIokeHHe Ne 1 k Hacrosmemy




- TOCTaHOBNIeHWe  AJMHHHCTpAUMH  CENBCKOro  moceneHus  CepHOBOJACK
MyHHLHNanbHOro padoHa Cepruesckuit Ne B4 or 15.12.2015 roma «IIpuem
3a4BJIECHUH, JOKYMEHTOB, a TaKXe€ I[I0CTaHOBKAa TpaXJaH Ha Yy4eT B KadecTBe
HYXIAIOLIUXCS B XKUIIBIX TTOMEIIEHUSX)
- TOCTaHOBJIeHHe  AJIMHHHCTpAllMd  CeJRCKOro  moceieHus  CepHOBOACK
MyHununaneHoro paiiona Ceprueckuit Ne 43| ot 20.09.2017 roma «O BHeceHHH
usmeHennit B Ilpunoxenne Ne 1 k IlocraHOBIEHHIO aIMMHHCTPAlMM CEIBCKOTO
nocenenus CepHOBOACK MyHHIMNAIbHOro paiiolia Cepruenckuit Ne 34 ot 15.12.2015
roga «O0 yTBEpIKIEHHM AaIMHHHCTPATHBHQIO pErJaMeHTa IIPeOCTABIEHHS
MyHULUNANBHOW ycnyru «IIpumem 3asBneHuit, |1OKyMEHTOB, a TaKke MOCTaHOBKA
rpaxaaH Ha Y4eT B KayecTBe HYXIAIOUIMXCA B OJKHJIBIX [OMEINECHHIX)»
AnMuHHCTpanmeil  cenbckoro moceneHus CepHOBOACK MyHMIMNATBHOTO paioHa
Cepruesckuii»;
- TOCTaHOBJI€HHE  AJMHUHHUCTPALMH  CEJIHCKOro  moceneHuss  CepHOBOACK
MyHHuunanbHoro paona Cepruesckuit Ne 11|or 28.02.2019 roma «O BHeceHuu
M3MEHCHHUH H AONOJIHEHHH B MOCTAHOBJICHHE AJJMHHHCTPALMHU CEJILCKOTO MOCETEHHS
CepHoBoACK MyHHUHMNANBbHOrO paiiona Ceprues¢kuit ot Ne 34 15.12.2015 roma «O6
YTBEPXKACHUH aJIMHHHCTPATUBHOIO pEriaMeHTd IMpeJOCTABIEHUs MYyHHIMIAIBHOM
yernyru «Ilpuem 3asBnenmi, 10KyMEeHTOB, a Takpke IOCTAHOBKA IPaX/aH HAa yd4eT B
KauecTBe HYXAAIOIUHUXCA B JKHIBIX MNOMEINCHHAX» aIMHHHCTPALMell CeIbCKOro
nocesienusi CEpHOBOJICK MYHHLHIAIBHOTO paiioHa CeprueBcKHii»;
- IOCTAaHOBICHHE  AJIMHHHMCTPALMM  CENbCKOro  mocesieHus  CepHOBOJCK
MyHuuunaibHoro paiona Cepruesckudi Ne 43 [or 15.10.2021 roma «O BHeceHwWH
HU3MEHEHHUH W [IONOJHEeHUH B MOCTAHOBJIEHUE MHUCTPALIMU CEJIbCKOTO MOCEICHUS
CepnoBozck MyHHuunamsHoro paiiona Cepruendkuii Ne 34 ot 15.12.2015 roma «06
YTBEPXKICHHH aJIMHHUCTPATHBHOIO PpErJaMeHTa MpPeAOCTABIEHHS MYHHIIMNAIBHOM
yenyru «IIpuem 3asBienuii, JOKyMEHTOB, a Takjke [OCTAaHOBKAa IpaXJaH Ha y4eT B
KayecTBe HYKAAIOUIMXCS B JKHJBIX IOMEIICHUAX» aJMHHHCTPALMEH CEIbCKOTO
nocesneHuss CepHOBOJICK MyHHILMIAIBHOTO paiioHa CeprueBCKui»»;

3. Ony6nukoBaTe HacTOsIIEe OCTAaHOB/IEHHE B razete «CeprueBcKuii BECTHHKY.

4. Hacrosimee nocTaHOBJIEHHE BCTYNaeT B |CHJIy CO JHS €ro OQHIMAILHOTO
onyOJIHKOBaHHI.

5. KoHTpoIb 3a BBINOIHEHHEM HACTOSIIEr0 [IOCTaHOBJIEHHS OCTABIIAIO 3a COOOI.

e,

['maBa cenbsckoro nocenenust CepHOBOACK TR
MyHHLHNAIbHOro paiiona CeprueBckiit AQMUHACTPAUAS
(1% W

B.B. Tynraes
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I. Obmme ng
IIpeamer peryiupoBanus AaMuy

1.1. AIMHHHUCTPATUBHBIM  periiaMeHT

JJOXKEHHA
HCTPATHBHOI'O perjiaMeHTa

NpPeIOCTABJICHHS] MYHHLIUNAIBHON

yenyru «lIpuHsiTHEe Ha yuyeT rpaxiaaH B K
NOMEILEHHUsIX» Ha TEPPUTOPUH CENBCKOro Moce.

AYECTBE HYXOJAIOLIMUXCSA B JKHIIBIX
CHHUA CBpHOBOJlCK MYHHLIHIIAJIBHOTO

paiiona Cepruenckuii Camapckoi 0611acTu pa3paboTaH B LeNIsX NOBBIIEHHS KayeCcTBa
M JOCTYNHOCTH MPENOCTaBJICHHsI MYHHLMIIANBHOW YCIYT'HM, ONpexenseT CTaHAapT,

CPOKH H TOCJIE€IOBAaTEIbHOCTE JACHCTBHH (a]
OCYIIIECTBIIEHUH TIOJJTHOMOYHI 1O TIPHHATHIO
HYXXJAIOIMUXCS B JKUJIBIX ITOMEIIEHUSIX B II
MTOMEILEHUH MyHHLIUNIAIBHOTO KHTHIIHOTO (HOH
B CenbCcKOM TmoceneHHM (CepHOBOJACK MYHHJ

[MHHHCTPAaTHBHBIX TPOLEAYp) IpH
HA Yy4YyeT TIpaXgaH B KavyecTBe
PIIIX  TPEOCTABICHHS MM O KHIIBIX
a 110 JJOroBOpaM COLHaJbHOr0 HaiiMa
[MnaaeHOro parioHa CeprueBckuit

Camapcko#t  obmactu. Hacrosimuit  AzxmuHmC

AQTHBHBIA pErJaMeHT peryJjupyer

OTHOILCHHs, BO3HHKaromue Ha ocHoBaHMHM KoHcrutymum Poccuiickoit ®enepaunn,
KumumHoro xozekca Poccuiickoit ®enepaunun, Hamorosoro xomekca Poccuiickoit
®enepanuu, PenepansHoro 3akoHa ot 27 urons 2010 r. Ne 210-®3 «O6 opranuzanuu
[IPEIOCTABJIEHHs] TOCYIapCTBEHHBIX M MYHHIHMIIBHBIX yciIyr», 3akona Camapckoii

1.2. 3agBuTenssMH Ha TNOIy4YeHHE M
¢u3mveckue nUIa — MaJTOUMYyINUE, IPU3HAHHBIE
II0 MECTY JKMUTEIbCTBA Ha TEPPUTOPHH C
MyHuIANanesHoro paiiona Cepruesckuii Camapck

1.3. Hurtepecwl 3asgBuTeNel, yKa3zaHH
AZIMHHHUCTPAaTHBHOTO perjiaMeHTa, MOryT II
COOTBETCTBYIOLIMMH IMOJTHOMOYHAMH (Jajnee — mp

HULMIIATBHON YCIYyTH  ABJIAIOTCH
TaKOBBIMH U 3apEeruCTPUPOBAaHHBIE
JAbCKOro rmnoceneHuss CepHOBOACK
i obnactu (xasiee — 3aABUTEND).

IX B nyHkre 1.2 Hacrosuero
eCTaBJIATh JHMLA, o0Jazaromue
JICTABHTE/Ib ).

TpeGoBanus k nopsaky HHGOPpMHPOBaAHHS O NPeJOCTABICHHH

MYHHUHIAJbHOH

1.4. UadopmupoBaHne O MOpsAIKE MPeao
OCYIIECTBIISAETCS:

1) HemocpeACTBEHHO MpPH JIMYHOM IIPH
cenbeckoro mocesneHus  CepHOBOJACK
Camapckoit obnactu (manee - YoIHOMOYEHHBIH
LEHTPEe MpPEeNOCTaBICHHS TOCYJAapCTBEHHBLIX H
MHOIOQYHKIIHOHAJIBHEIHA LIEHTD);

2) no TtenedpoHy B YIOIHOMOYEHHOM Of

LCHTPE;

MYHHLHIIAIBHOIO paioHa

CJIYIrH
CTaBJICHUS MYHHIMIAJIBHOH YCIYTH

PMe 3asBHTENsl B aJMHHHCTpALHH
Cepruesckuii

opraH) WM MHOTO(YHKIIHOHAILHOM
MYHHIMNATBHEIX YCIYyT (maisee —

praHe HJIH MHOFOd}}’HKHHOHaﬂBHOM




3) NMCBMEHHO, B TOM YHCJIE TIOCPECTBOM
CBSI3H;

4) mocpeICTBOM pa3MeLIeHUs B OTKPHITOM

B (erepanbHoOlt rocy1apcTBeHHOM HHGOPM
rOCYNapCTBEHHBIX ¥ MYHHIMIAIBLHBIX yCIyr (oy
(nanee — EIMT'Y);

Ha ohunHaTEHOM
(http://provinc.sergievsk.ru/);

5) MOCpeACTBOM pa3MelleHHs HH(opMall

caiite

DJICKTPOHHOM 1OYTHI, (PaKCUMUIIBHOMN

AocTynHo# popme HHGOpMaLHK:

ALIMOHHON cucteMe «Enuusiit mopran
HKOuiA)» (https://www.gosuslugi.ru/)

VnonaomouenHoro oprasa

MM Ha MH(QOPMALMOHHBIX CTEHIAX

Y0IHOMOYEHHOTO OpraHa WM MHOTO(GYHKIHOHATILHOTO LEHTpa.

1.5. MnpopmupoBanne ocymecTsusercs nao
CIOCOOO0B MO1auH 3asBJIEHHS O MPEIOCTABI
azpecoB VYIOJHOMOYEHHOTO OpraHa u
oOpaleHne B KOTOpBIe HEOOXOAUMO IS TIPEIOCT:
CIpaBoYHON MHpOpManuu o pabore Ymoni
nojpasjiesieHui YIIOIHOMOYEHHOr0 OpraHa);
JOKYMEHTOB, HEOOXOIMMBIX JUIS TPEIOCT

BOIIpoCaM, KacarolumMcH:

CHUH MYHULIUNIAJIEHOMN YCIyTrH,

MHOTOQYHKIIHOHAIBHEIX LIEHTPOB,

ABJICHHUS MYHUIUMIIAIBHOMN YCIIyr;
HOMOYEHHOI'0 OpraHa (CTpyKTypHBIX

BJICHUS MYHHLMIAJIBHOW YCIYTH H

YCIyr, KOTOpPbIE SBISAHOTCA HEOOXOIMMBIMH U O SA3aTEJILHBIMU AJI MPEaOCTaBICHHUS

MYHULHMNAIBHON YCIIYTH;

[IOPSIIKA U CPOKOB IPEJI0CTABIIEHUS MYHHIT

NopsiIKa TMOJIyYeHHSI CBEIACHHH O XO
[pEOCTAaB/ICHHH MYHHILHMIIAIBHOH YCIYTH H
MYHHIUIIAIBHON! YCIYTH;

10 BOIpOCaM IpeaoCTaBJICHUSA YCiayr, Ko7
0053aTeIbHBIMH JUISl IPEI0CTABICHUS MYHHIHIL

e

MaJILHOH YCIIYTH;
pacCMOTpeHHsI 3asBJICHHSI O
0 pesynbTaTrax MpPEeaOoCTaBICHHUS

OpbIe SBISIIOTCH HEOOXOIUMBIMH H
HOM yCIIyTH;

nopsjaka aocyaedHoro (BHecynebHOro) ozl,aﬂonanm neiicreuit (6ezneiicTus)

JOJDKHOCTHBIX JIMI, M IPUHUMAEMBIX HMH
MYHHLHUIIATBHON YCIIYTH.

[lonyyenne wuHbOpMaUMH No Bompocam
YCIYTHU W YCIYr, KOTOpbIe SBISIOTCS HEO0OX(
NPENOCTaBICHUS MYHHIUIIATBHON YCIIYTH OCYIIEC

1.6. Ilpu yctHOM oOpamenun 3asBUT

JOJDKHOCTHOE JIMLIO YTOJHOMOYEHHOIro oprasHa,

pEelICeHHH @pH MPEeaOCTaBICHUH

NPENOCTABJIEHUS MYHUIIMIIAIbHOH
)AUMBIMH M 00s3aTeIbHBIMH  JUIA
TBIsIETCS! OECIUIaTHO.

sl (JIAYHO MM 1o TeledoHy)
pabOTHHK MHOTO()YHKLHOHAIBHOIO

LEHTPa, OCYIIECTBJISAIOMMHA  KOHCY/IbTHPOBAH

e, MnoApoOHO M B BEKJIUBOH

(xoppekTHOI) hopme HHPOPMUPYET 0GPATHBIIMXJS IO HHTEPECYIOLHUM BOIIPOCaM.

Orser Ha TeneOHHBIH 3BOHOK HOJIKE

HAa4YMHATBECS C HHQOpMaIUu o

HaMMEHOBAaHMH OpraHa, B KOTOPEIi M03BOHHI 3asBUTelNb, (JaMUINH, HMEHH, OTYECTBA

(mocnenHee — NP HAJWYUK) U JODKHOCTH CITEll
3BOHOK.
Ecnu

JOJDKHOCTHOE  JIHLIO

Vnonaom

QJIKCTa, MPHHSBIIETO Telle()OHHEIH

DYECHHOT'O opraHa HE MOXKeT

CaMOCTOSITE/IbHO JIaTh OTBET, TeNe(OHHBIH 3BOHOK JOKEH OBITH MepeaspecoBaH

(nepeBeneH) Ha JAPYroe JODKHOCTHOE JIHIIO MIIH

e oOpaTHUBLIEMYCS JHIlY JOJDKEeH

ObITb coOOlIeH TenehOHHBIH HOMEp, MO KOTOPOMYy MOXHO OyAeT IIOIYYHTE

HE00X0IUMYI0 HHMOPMAIIHIO.




Eciu noaroroska oTBeTa TpeOyeT NPOAOIKUTEILHOTO BpEMEHH, OH MpeJIaraeTr
3asBUTENIO OUH U3 CIIEAYIOUINX BAPHAHTOB JAIbHEHIINX A€HCTBHM:
M3JI0XKUTH OOpalieHHe B MUCbMEHHOH (opye;

Ha3HAYHUTh JIpyroe BpeMs ISl KOHCYJIbTall

Jlo/KHOCTHOE NHMIO  YTIOJIHOMOUYEHHOTO
HHQOPMHpOBaHHWE, BBIXOJAllee 3a pPaMKH C1
NpeJOCTaBICHUs MYHHUIUNAIBHOW YCIyTH, H B
IpUHUMAaeMoe peLIeHHe.

[IponomKkuTeIbHOCTD HHOOPMHPOBAHHSA Tl
10 MuHYT.

UudopmupoBanue ocyuecTsisercss B ¢
rpakJaH.

1.7. Tlo nuceMeHHOMY OOpAaLICHHIO A0
OpraHa, OTBETCTBEHHOE 3a IPEJOCTaBJIEHHE M)
NHUCbMEHHOH (QopMe pasbsCHAET rpakJaHHHY C
nyHkte 1.5. Hacrosuero

AZIMUHHCTPAaTHBHOTO

H.
opraHa He BIIpaBeé OCYIIECTBJIATH
aHJapTHBIX MPOLEAYpP H YCIIOBHM

JTHAKOIICE NPAMO HJIH KOCBCHHO Ha

0 TenedoHy He NODKHA MPEBBIIATh
OOTBETCTBHHM C TIpaduKoM mpHema

PKHOCTHOE JIHLO YTOJHOMOYEHHOTO
FHULMIIIBHON YCIIYTd, NOoApoOHO B
€IEHHs 110 BOIPOCaM, yKa3aHHLIM B
periiaMeHTa B  IOpsOKe,

ycradoBieHHOM DenepanbHbiM 3akoHOM oT 2 Mas 2006 r. Ne 59-®3 «O nopsake

paccMOTpeHHs  oOpaleHHi
®denepanbHblii 3ak0H Ne 59-03).

rpaxaad  Poccuiickoi

(namee

Qenepauun»

1.8. Ha EII'Y pasMemarorcs cBeaeHus,| npeaycmorpenubie Ilonoxkennem o
(enepanbHOl rocynapcTBeHHOM HHGpOpManHOHHOM cucTeMe «®PenepaibHbI peecTp

rocyaapCcTBCHHBIX H MYHHIHIIAJIbHBIX
nocranosieHueM IlpasurtenscTBa Poccuiickoi
Ne 861.

yempr

(yHkumit)», yTBEpIKIEHHBIM
enepauuy ot 24 oxra6psa 2011 roxa

JocTyn k uH(pOpMaIMK 0 CPOKAX U NOPsAIKe NPEIOCTABICHHS MYHHIUIATLHOMN
YCIYTH OCYLIECTBIIsIeTCSl Oe3 BBINOJIHEHHs 3asBUTelleM Kakux-1ubo TpeOoBaHwmii, B

TOM 4Kciie 6e3 HCIOIb30BaHus IPOrPaMMHOIO
TEeXHHYECKHE CpPEeICTBa 3asgBUTENsl TpeOyeT 3aKi
COTrJIalIeHHUS C npaBoobafareneM
IpeyCcMaTPUBAIOIIEro B3UMaHHe IUIATHI, PerHcT
MJIH TIPEOCTABIEHNE UM TIEPCOHANIBHBIX JaHHBIX
1.9. Ha odunmnansHoM cakiTe YnonHomoug
NPENOCTaBICHHS] MYHHLHMNAIBHOH  yCIyru

CCIIEYCHHA, YCTAHOBKA KOTOPOTO Ha
HOYCHHA JIMICH3HOHHOI'O HJIH HHOTIO
IIporpaMMHOTO 06CCHE‘{CHHH,
PallHIO HJIH aBTOPH3ALHIO 3adBHTE]IA

HHOTO OpraHa, Ha CTeHJax B MecTax
H  YCIyr, KOTOphble SBJIAIOTCA

HeO0OXOAUMBIMUA U 00513aTEIbLHBIMHU IS IIpenocTay
MHOFO@YHKLIHOH&]’[I:HOM LHEHTpPE pasMeIIacTCs C

BJI€HUSI MyHHLIUNIAJLHOU YCIIyTH, U B
yroLIas crpaBo4yHas HHGOpMaLus:

0 MeCTe¢ HaxXoXKICHHA H rpacpnxe pa60 1 YIIOJITHOMOYE€HHOIO Ooprada U HX

CTPYKTYPHBIX MOJpa3e/iecHul, OTBETCTBEHHBIX

nNpeaocCTaBJICHHE MYHHI.[HTIaJIbHOﬁ

YCIIyTH, @ TaK’)Ke MHOTO(QYHKIIHOHAJILHBIX LIEHTPJB;

CrpaBoYHble Tele(OHbl CTPYKTYPHBIX

ojpasziesieHuii  YTOJIHOMOYEHHOTO

OpraHa, OTBETCTBEHHBIX 3a [IPeJOCTaBIeHHEe MYHHIHUNAJILHON YCIyrH, B TOM UHCIE
HOMep TesedoHa-aBToMH(GOopMaTopa (IpH HATMYHH);

anpec opHUIHATLHOIO caiTa, a TaKKe 3
obpaTHOH CBsA3H YIIOJIHOMOYEHHOI'O OpraHa B ceT

€KTPOHHOH mMo4Thl M (M) (GOpMbI
u «MHTEepHeTY.




1.10. B 3zamax oxuoaHus
HOpPMAaTUBHbIE TIPAaBOBBIE aKTHl, pPETYJHPY]
MYHULMNATBHOW YCIyT'H, B TOM 4Yucie AIMUHU
TpCﬁOBaHH}O 3ajBUTCIIA NIPEAOCTABIIOTCA EMY [

1.11. Pa3memenune naGopmMannu o nops

YnonHoNMO4YeHHOTO

opraHa pa3MelawTcs
OLIME  TOPSAOK  IMPEeNOCTaBJICHUS
CTPAaTUBHBIA perjiaMeHT, KOTOpble 110
151 03HAKOMJICHHS.

€ MPEeIOCTaBJICHUS MYHHUIIUIIAIbHON

yCIIyTd Ha HWHGOPMALMOHHBIX CTEHAAX B MOMEIIEHHH MHOrO(pYHKIHOHAILHOIO
LEHTPA OCYLIECTBJIACTCS B COOTBETCTBHH C CQIJIAIICHUEM, 3aKJIFOYCHHBIM MEXIy
MHOTO(YHKUMOHAJIBHBIM LEHTPOM M  YTNOJHOMOYEHHBIM OpPraHoM C Y4YeTOM

TpeOoBaHHH HH(OOPMHPOBAHHIO,
perjiiaMeHTOoM.

1.12. Undopmamusi 0 xome paccMOTpe
MYHUIUITAIBHONW YCIYTH M O pe3yJibTaTax Ipe.
MOJKeT OBITh MOJIy4deHa 3asiBUTeNeM (ero mnpegd
EII'Y, a Takke B
YnonHoMo4eHHOr0 opraHa Ipu 0OpalleHUuHU

IMoCpeICTBOM 3J'IEKT[)OHHOﬁ IMOYTHI.

K

YCTAHOBJICHHBIX

COOTBECTCTBYHOLLIEM

AIMHHACTPATHBHBIM

HUSL 3as8BJICHUS O IIPEIOCTaBJIICHUH
DCTABJIEHUSA MYHHUIIUINIAJIBHOM YCIYyTrH
TaBUTEJEM) B JIMMHOM KaOWHeTe Ha

CTPYKTYPHOM  MNOApPa3AeICHUH
3aBUTENA JIAYHO, IO TeledoHy

I1. Cranaaprt npeaocTaBjieHHsi MyHHIHNAJIbLHOH YCAYTH

HaumeHOBaHHEe MYHHI{HNIAJILHOM YCJAYIH

2.1. MynuuunanbHas yciayra «[IpunsT
HYXIAIOLIUXCS B KUIJIBIX TOMELIEHUIX».

M€ Ha YUYET TrpaxiaH B Ka4deCTBE

HaumeHoBaHue OopraHa MeCTHOIO C

oynpaBJieHHs (OpraHu3aluHu),

a
Npea0CTABJAIOMIEro MyHHIII:'laJ'lBHym yeayry

2.2. MyHununanbeHas yciyra NnpeaocTas
aIMHHHUCTpamueil  cenbckoro mnocenenus C
Ceprueckuit Camapckoii o0iacTu.

2.3. Ilpu npenocTtaBineHUM MYyHULMIAIBH
B3aUMOJIEUCTBYET C:

eTcs YIOJIHOMOYEHHBIM OpraHomMm -

éIlHoaonCK MYHMLMIIAIBHOIO pakoHa

DIt yciTyrd YTOJIHOMOYEHHBIH OpraH

2.3.1. denepanbHO HaJNOroBOW Ciy)XOOH B 4YacTH INOJTY4YeHHMS CBEJEHHH H3

EauHOro rocynapcTBEHHOro peecTpa 3amnucei
pOXIEHHH, O 3aKIIO4YeHMH Opaka; 1mon)

rocyoapCTBeHHOro peecrpa HPpHAAYECKHX JIMI,

npeacTaBuTeneM (FOPHUAMYECKMM JMIOM); I
rocy/1apCTBEHHOI'0 peecTpa MHIUBHIYAIBHBIX IT
3asBJICHUS TIpeicTaBUuTeNeM (MHAUBULYaIbHBIM 1]

2.3.2. MUHHUCTEPCTBOM BHYTPEHHUX [I€]]
MOJIy4eHHs CBEICHMH, IMOATBEPXKAAIOIIMX IEHC
®denepauuu; CBENEHHUH, NOATBEPHKAAOLIAX
peabunuTauuu  (NPU3HAHMM  [1OCTPA/IABIINMM)

aKTOB TI'PaXXJIaHCKOT'O COCTOSHHUS O
jyeHUsi cBeleHMM u3  EauHOro
B Cly4Yyae IOJa4Hd 3asBJICHUS
DIydYeHHs cBeneHuid u3 EnuHoro
beNpUHUMATENIEH, B ClIy4yae Nojaadqd
[pelI pUHUMATEIIEM).
Poccuiickoit ®enepauuu B 4acTH
[BUTEJIbHOCTD Iacnopra Poccuiickor
MECTO JKUTENIbCTBA; CBEIECHHH O
nWIa, PenpeccCHpOBaHHOIO IO




MOJIATHYECKHM MOTHBAM HJH CBEACHHAM (bakTe cMepTH HEOOGOCHOBAaHHO
PENpPEeCCHPOBAHHOIO U BIIOC/IEACTBUH peabUIMTHPOBAHHOTO.

2.3.3. Ilencuonnsim Pougom Poccuiickoii ®exepauMy B 4YacTH MPOBEPKHU
COOTBETCTBHS (PaMUIILHO-AMEHHOH rpynmsl, Aatel poxaenus, CHUJIC, ceeneHuii o
CTPaxoOBOM CTaXe 3aCTPaXOBAHHOI'O JIMLA, CBEAPHHH 00 MHBAJHIHOCTH W3 EauHOI
rOCy/1apCTBEeHHON WH(POPMAIIHOHHOM CHCTEMBI COLHAIBHOTO 00CCICYCHHUS.

2.3.4. ®enepanbHoii ciyx6oii rocynapctBeHHOI PETUCTpaUWHU, Kaxacrtpa u
KapTorpaduu B YaCTH MOJIYYEHHS CBENCHHH W3 EaMHOro rOCyJJapCTBEHHOI'0 peecTpa
HEABHXKMMOCTH HA HMEIOIIHECS 00bEKThI HEABUKUMOCTH.

2.3.5. OpraHamMi MeCTHOrO CaMOyNpaBJIeHHS B 4acTH IOJIyYEHHUs CBEJIEHHH O
PU3HAHHH  JKHJIOrO  TOMEIICHWS  HENPUIOAHBIM  [UIS  [POXMBAHUA |
MHOTOKBAPTHPHOI'O 10Ma aBapUHHBIM H [IO/UIEXKA[IIMM CHOCY MJIH PEKOHCTPYKIIHH.

2.4. Ilpu npefocTaBleHHH MyHHIMIAIBHON YCIyTH YI0JIHOMOYEHHOMY Oprasy
3anpemjaercs TpeOOBaTh OT 3asBUTENA OCYLICCTBIICHUS NEWCTBUI, B TOM 4YHCJIe
COTrJIacoBaHMM, HEOOXOAUMBIX ISl Oy YCHHs MyHUITMITATBHOM YCIyTH M CBI3aHHBIX C
oOpallleHHeM B HHBIE TOCY[apCTBEHHbIE OPTaHB| M OPraHH3ALMH, 33 HCKIIOYEHHEM
MOTyHCHHS  yCnyr, BKIIOYEHHBIX B TMEPeYEHb YCIYT, KOTOpHIE SBJISIOTCS
HEOOXOMMBIMH ¥ 0053aTeIbHBIMH [ITA IPEI0CTABICHUS MYHHLMIIAIBHOM YCIYTH.

Onucanne pesy1bTaTa NpesoCcTaB/IgHA MYHHIHNAILHON YCayrH

2.5. PesynbTaToM npeaocTaBieHus MyHHIHTATbHOMN YCIIYTH SIBISACTCS:

25.1. Pemenne o mnpenocTaBieHMHM MyHHI[UNAIbHON yCIyru mno ¢opme,
cornacHo [lpunoxenuio Ne 1 k Hactosiemy Ax HHUCTPAaTHBHOMY perjameHTy (s
e obpamenus «IloctaHoBka Ha y4eT rpakaaH, HyXIAIOLIMXCS B IIPeJ10CTaBIeHUH
KUJIOro  nomemenus»). Pewenne npunnmagTes B dopme  Pacropsukenus
AIMUHHCTPALMK  CEbCKOro moceseHus CepHPBOACK MyHHUHMIAILHOIO palioHa
Cepruesckuii Camapckoii obnacty.

2.5.2. Veenomnenue 06 yderte rpakaaH, HyKIAIOUWKXCS B HKUIBIX INOMEILIEHHUSX,
nmo ¢opme, cormacHo Ilpunoxkenuio Ne 2 k HacToOALEMY AJIMHHUCTPATHBHOMY
pernamenty (ana uemm obpamenuii «BHecenne u3MeHeHnH B CBEIEHHS O rpaxKaaHax,
HYXKIAIOWKXCA B NPEIOCTAaBICHHH JKHMJIOro | momemneHus», «lIpegocraBienue
HHpOPMAUMK O IBIKEHHH B OYEPEeAH TPaKIaH,| HY)KIAFOLUXCS B Npe1OCTaBJICHUN
HKHJIOTO ITOMEIEeHHUS ).

2.5.3. VBenomieHHE O CHATHM C ydeTa HpaK[aH, HYXIAIOLWIUXCS B SKHIBIX
nmoMemeHusx mo  gopme, cornacao Ilpujokenmioo Ne3 Kk HacTosmeMmy
AZIMHHHCTPaTHBHOMY perjaMeHTy (ais uenedt ofpamennii «BHeceHHe M3MeHEHHIl B
CBEJICHHS O TpaKAaHaX, HYKIAMOIMMXCA B IPENDCTABICHHH JXHUIOTO MOMEIEHUS,
«CHATHE C yyeTa rpak/aH, HyXJalOUHUXCs B IIPEAPCTABIEHHH KHIIOTO TOMEIIEHHS).

2.54. Pemenne 006 OTKase B NpPENOCTaBIEHHH MYyHHIHMATBHOMN YCIyr'd o
dopme, cornacHo Ilpunoxenmio Ne 6 Kk HactosmeMy AIMHHHCTPaTHBHOMY
pernamenty. Pewenne npunnmaerca B ¢dopme PacnopspkeHHs aIMUHHCTpALHHU
cenbckoro moceneHus CepHOBOACK MyHHMIM[IANbHOrO paifoHa CeprueBcKuii
Camapckoii o6nactn.




Cpox npexocraBieHHs MYHHIHNAIbH
HEe00X0JHMOCTH 00palleHHsI B OPraHH3aLHH,

Dl yC/Iyru, B TOM YHCJIE C YY4EeTOM
Y4acCTBYIOIHE B IPeI0CTABICHHH

MYHHUHNAJILHOH YC/IYTH, CPOK NPHOCTAHOBJIEHHS NPeJ0CTABICHHS

MYHHUHNAJbHOH YCJIYIH, CPOK BhIAAYH
ABJAIONIHXCH Pe3yJIbTATOM NPeJI0CTaABIIE

2.6. YIIOTHOMOYEHHBIH Oprad B TeueHue 2
3a4BJICHHA M JOKYMEHTOB, HEOOXOIMMBIX IS
YCJIYrd B YIIOJHOMOYSHHOM OpraHe, Harpasise’
3ajABJICHMM OJIMH M3 Pe3yJIbTaTOB, YKa3aHHBIX
periameHTa.

2.6.1. B cny4ae nmpemocTaBieHHs 3asBUTENIE

(HanpagJieHHs) JOKYMEHTOB,
HHUS MYHHUHMNAJIBLHOMH yCJIyrH

b paboumx AHEH CO IHS peruCTpaluy
[IPEIOCTABJIEHHS] MYHHUIUNAILHON
[ 3asIBUTEIIO CIIOCOOOM YK23aHHOM B
B MYHKTe 2.5 AIMHHHCTPAaTHBHOTO

M TOKYMEHTOB 4epe3 M®I] reuenue

CpoKa mpenoCTaBJIEeHHs] MYHHIUNAIbHOMU YCIYru Ha4YUHaeTcss CcO JHA IIOCTYIJIEHUS

JOKYMEHTOB B Y IOJJHOMOYCHHBIN oprad u3 M®I].

HopmaTHBHBIE NPaBOBBIE AKThI, per
MYHHUHNAJIbHOMH )

2.7. IlepeveHb HOPMATHBHBIX MPABOBBIX aKT
MYHHLHIIAIbHON YCIyTH (C YKa3aHHEM HX PEKBH
onybnuKoBaHus), HHGOpPMALUS O  MOPSIK

o0XanoBaHWs pelneHui u jeilicTBuii (6e3neif

MECTHOI'O CaMOYIIPaBJICHHUS, a TakKXKe ero Jo
CIOy)aumux, pabOTHUKOB
(enepanbHOl rocynapcTBeHHON MH(POPMALHOHH

rOCyIapCTBEHHbIX M MYHUIMIAIBHBIX yCIyr (

MHOTO()YHKIIHOHAJIE

yJIHPYIOIIHE NMpeJ0CTaABIeHHEe
[CIYyTH

DB, PEryJIUMpPYIOLIUX MPeI0CTaBIeHUe
BUTOB H MCTOYHHKOB O(DHIIHAILHOTO
nocynebHoro  (BHecyneOHOrO)
CTBHS) YNOJHOMOYEHHOIO0 OpraHa
[DKHOCTHBIX JIMIL, MYHHIIMIIAJLHBIX
HBIX IIEHTPOB pa3Memaercs B
pii cucrteme «®DenepanbHelii peectp
byHKUMii)», a Takke Ha EnuHoM

=Y
-

nopTaje u Ha opHLUHATBHOM caiTe YIIOJIHOMOYEHHOr0 OpraHa.

HcyepnbiBaromuii nepevenb 10KyMeHT

DB H CBeJleHHil, He0ODX0IHMBIX B

COOTBETCTBHH C HOPMATHBHBIMH NPABOBLIMH AKTAMH 1JIsl IPEI0CTABJICHAS
MYHHUHNAJILHONR YCJIYIH H YCJIYT, KOTOPLI¢ ABAAIOTCH He0OX0AHMBIMH H
00/13aTe/IbHBIMH /115l IPEI0CTABICHHSI MYHHIHNIAILHON YCJIYIH, IOAIeKAIIHX
NpeaCTAB/IEHHIO 3asiBUTE/IEM, CIOCOOBI HX MOJIy4eHHs 3asiBHTe/IeM, B TOM YHCJIe

B 3/IEKTPOHHOH dopMme, NOpsI0K

2.8. Jlns nmosry4eHUsi MyHHIMIIAIBHON YCIIyT]
2.8.1. 3asBieHHe O NPEAOCTABIEHHH MY
coruacHo [Ipunoxenuto Ne 5 k Hacrosmemy A My
B cinydae HanpaBieHHs 3asBIEHHMS I10(
3a8BJIEHHS] OCYLUECTBIACTCS MOCPEICTBOM 3arlo)]
EIIT'Y 6e3 HeoOXOAUMOCTH IOMOJHUTEILHON 10/

(hopme.

HX NpeacTaBJeHHSA

A 3asiBUTEJIb IIPpeACTaBJIsIeT:
HULMIAIBHOW YCIyrd mo Qopme,
[HUCTPATUBHOMY perjaMeHTy.
tpeacteom  EIII'Y ¢opmuposanue
[HEHUsI MHTEpaKTHBHOM (opMbl Ha
[a4X 3ad4BJICHHA B KaKoW-1M00 HHOM




B 3asBieHNH TaKoke yKa3bIBaeTCs OAUH M3 CIEYIOIHNX CIOCOOOB HAINPABIEHUS
Pe3y/IbTaTa [PEI0CTABICHHSA MyHUIMNIAIBHON YCTyrH:

B ()OpMe 371eKTPOHHOrO JOKYMEHTa B JIMYHPM KabHHeTe Ha EITY;

JIOTIOJIHATENBHO HA OGyMaXKHOM HOCHTese B BHE pacneyaTtaHHOro 3K3eMILIsipa
JICKTPOHHOrO NIOKYMEHTa B YIOIHOMOYEHHOM Oprame, MHOTO(QYHKIHOHATBHOM
LIEHTpe.

2.8.2. lokymenr, YAOCTOBEPAIOLLKM JTHYHOCTD 3aABUTENS W WICHOB €ro CEMBH,
NPECTaBUTENS 3aABUTENS.

B cinyyae Hanpasnenus 3asBieHHs npcpeactsom EINY  cBemenuss wu3
AOKYMEHTA, yNOCTOBEPSIONIEro JHYHOCTh 3asBUTENIA, MPEACTABUTEIS (popmupyiorcs
IpH TOATBEPKIACHWH YYETHOW 3amucd B EAMHOH CHCTeMe UIACHTHQUKAOUU W
ayTeHTH(UKALMH H3 cocTaBa COOTBETCTBYIOLIMX [1aHHBIX YKa3aHHOUW YYETHO 3amucH
U MOTYT OBITh IIPOBEPEHBI [yTeM HaNpaBIeHHS 3arpoca ¢ MCIOJIb30BAHHEM CHCTEMBI
MEXBEIOMCTBEHHOIO 3JIEKTPOHHOI'O B3auMOJEHCTBHS. B Clly4ae, €CJIi 3asBlieHHe
IORaeTCA  NpeiCTaBUTeNeM,  JONOJHHTENbH)  MPefOCTABISETCS JOKYMEHT,
MONTBEPXKAAIOUMH MOTHOMOYMS IPEICTABHTES e CTBOBATh OT MMEHH 3asBHTENS.

B ciyuae ecnm nokymenrt, noareepxkaarontuii nonmoMouns 3asiBUTEJISA BBIJIAHO
IOPUAMYIECKHM JIMLOM — NOJDKeH ObITh MOANHCAH YCHJIEHHOM KBaJIM QUKALHOHH O
SNIEKTPOHHOMH MOJIMHCEIO YIOJIHOMOYEHHOT'O JINLA| BHIAABIIErO JOKYMEHT.

B ciyyae ecnn okyment, noarBepxkaaromuii mOMHOMOYMS 3asiBUTEJIS BBIJAHO
AHIHBHIYATbHBIM [pEINPUHAMATENEM — JIONKEH OBITh MOMHUCAH YCHIICHHOM
KBaJIM QUKALMOHHOMN 3/1eKTPOHHOM MOMHUCHIO HHIMBUYaNbHOI'O NPeANPHHUMATE]IS.

B cnyuae ecnu nokyMeHT, noATBepK AN TOTHOMOYHS 3aSBHTENS BBIZIAHO
HOTapryCOM — IOJDKEH OBbITh MOANHCAH YCHIIEHHO KBaJTHQUKAMOHHOM 3JIEKTPOHHOIM
IONIMUCBHI0 HOTAapHycCa, B HMHBIX CIIydasX — TONIMCAHHBIH NIPOCTOM 3JIEKTPOHHOIM
MOJIHUCHIO.

2.8.3. JIoKkyMeHTSI, OATBEPIKAAIOLIHE POAGTBEHHbIE OTHOLUECHUS W OTHOLIEHHUS
CBOMCTBA C YJ€HAMH CEMBH: CBHIETEILCTBO O POPKICHUH, CBHAETENLCTBO O CMEPTH,
CBH/IETE/ILCTBO O Opake, KONHH HOKYMEHTOB Y OCTOBEPAIOIIUX JIMYHOCTh YJIEHOB
CEMBH, JnocTUrmux 14 serHero Bo3pacTa, KhmpaBka © 3aK/IIOYEHHH Opaxka,
CBHACTEIILCTBO O pACTOpP)KEHHMH Opaka, CBHIeTelbCTBA O roCyaapCTBEHHOM
PETHCTPALIMK aKTOB IpaXXJAHCKOIO COCTOSHHMS, BbIJTAHHBIC KOMIIETEH THEIMH OpraHamu
MHOCTPAHHOI'O roCyNapcTBa H HX HOTAPHAILHO YAOCTOBEPCHHBIH IIEPEBOJI HA PYCCKHIA
A3BIK - TIpH WX HallM4MM, CBUJETENBbCTBA 00 YJHLIHOBJIEHHH, BBLIAHHbIC opraHamu
3AITHCH  aKTOB  IPAXKAAHCKOTO  COCTOSIHHA HJIY KOHCYJIBCKMMH  YUPEXICHUSIMHU
Poccniickoit ®enepauun - npu ux HaTH4HH, KOs BCTYIHBIIErO B 3aKOHHYIO CHIIy
PCLICHHA COOTBETCTBYIOIIEr0 Cylda O INPU3HAHHM TIpaKIAHHHA YICHOM CeMbH
3ajBUTENIA - NIPH HAIMYHH TaKOTO PELICHMS ), CBHIICTENBCTBA O TepeMeHe (haMuIHy,
MMEHH, OTYECTBA (IIPH UX HAJIHYHH ).

2.84 IIpaBoycranasiuBaromme JOKYMEHTBl Ha 3aHUMaeMoe  IKHJIoe
TOMCIICHHE, NPaBO Ha KOTOpOe He 3apeructpupoaHo B EI'PH: morosop Haiima,
AOTOBOp  KYIUIH-TIPOJaXH, HOrOBOP JapeHHs, [I0TOBOD MEHBI, JOrOBOP PEHTEI
(MOXXM3HEHHOTO CONEPXKAHUS C WKIUBEHHEM), CBUIETEIBCTBO O [IpaBe Ha HaCJIECTBO
110 3aKOHY, CBU/IETENILCTBO O NpaBe Ha HACIIE/ICTBO [10 3aBELIaHHUIO, PelIeHHE CyIa.
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2.8.5. Jlna rpaxuaH, CTpajalolkX He

KOTOPBIMH  ()OPMAMH  XPOHHYECKHX

3a00NeBaHNH MM UMEIOLIUX NPABO HA JIOTIOJIHUTENIbHYIO IJIOLIAAb B COOTBETCTBHHU C

(enepanbHBIM  3aKOHONATENTLCTBOM:  CIpaBKa
MEIMLHUHCKOrO YYPEKIEeHHs; CIpPaBKa, BBIJAHH
YIPEX/ACHUEM MEINKO-COLMAIbHON IKCIEPTU3bI;

2.8.6.Y 1ocToBepenus %} JApyrue

BpaueOHOH KOMHCCHM; crpaBka

Asi (pe/lepabHBIM [OCYIapCTBEHHBIM
3aKJIFOYEHHE Bpa4eOHONH KOMHUCCHH.

HJOKYMCHTHI, IHOATBEPX AArOLIHe

IMIPHHAAJIEX)KHOCTE K KaTeropuu JIMII, OlipeaejIeHHbIX cbe,uepa.rthmMH 3aKOHaMH,

ykasamu IIpesunenta Poccuiickoit ®eneparun ¥
Dejiepaury, IMEIOLIKX IPaBO HA MPEeOCTABICHH

2.8.7. JIoKyMeHT o rpaxaHax, 3aperucTp]
I10 MECTY )KHUTENIbCTBA 3asBUTENS.

2.8.8. JIOKyMeHT M3 yYpeXxaeHHs, OCyLIeq
TEXHHYECKYI0O HHBEHTAPU3alMI0 O HAIHYHH
COOCTBEHHOCTH 3aSBHTENISI M YWIEHOB erd
NPEACTaBJIAIOTCA, €CIH TaKOH IrpakKIaHWH U 4Ji¢
sHBaps 1998 rona.

il

3
o

4 3aKOHaMH cyowekTa Poccuiickoi
€ JKHJIOTO TIOMEeIeHHSI.

POBaHHBIX COBMECTHO C 3asiBUTEJIEM

TBJIAIOILEIO KaZaCTpoBYHO OILICHKY H

(OTCYTCTBHH) HEIBHXKHMOCTH B
cembH. JlaHHBIE CBeneHHS He
Hbl €ro CeMbHM POAMJIKCEH Iocie 31

2.8.9. Pemenue cyma o6 ycraHOBIeHHH (pakTa NpPOXHBAHHA B IKHUIOM

[IOMEIICHUH IS JIUII, HE HMEIOIUX PETHCTPALUIQ
2.9. JIoKyMeHT, yAOCTOBEpPSIOIIHii np

10 MECTY XKHTEJIbCTBA.
a (IOJHOMOYHA) MpeACTaBUTES

(u3ugecKoro n1uua, eciy ¢ 3asBIeHHEM oﬁpamae:za NpeaCTaBUTENb 3aABHTEIIA.

3asiBUTEIb UJIM YJIeHbl €r0 CEMbH, KOTOPBIE
COCTOATh Ha Yy4YeTe B KayecTBe
MYHHIMIIATILHOTO XHIXIIHOIO GOHAA 110 JOroBoy
ACHCTBHA, B pe3yJbTaTe KOTOPHIX TaKhe I
HYXKAIOIIUMHCS, TPUHUMAIOTCS Ha y4YeT B Kaug
4epes MATH JIET CO JIHS COBEPIICHUS YKA3aHHBIX HY

Cornaceo 4. 3 cr. 7 ®enepanbHOro 3ako
OpraHu3allii MpPeJOCTaBIeHUS TI'OCYAapCTBEHHH
City4ae, €CliM JUl NPeOCTaBJIeHUs TOCYIapCTBe

C HAMepeHHeM NpUOOpeTeH s MpaBa
HYXIAIOILIUXCS

B OKHJIBIX TIOMEILEHUSX
aM COLIMAIbHOI0 HaMa COBEpIIHIIU

DAKIaHe MOTYT OBITH IIPU3HAHBI

CTBE HYXXAAIOLIMXCS HE paHee YeM
MEPCHHBIX JCHCTBHIA.

Ha ot 27.07.2010 N 210-®3 "O6
[X M MYHHUUIIAIBHBIX Yyciayr" B
HHOH HJIH MYHHLMIAIBHOH yCIyru

HBOGXOHHM& 06]3&601‘1{& IICPCOHAIBHBIX OAHHBIX JIULA, HE SABJISIOLIErocs 3asABHTEJIEM,

H €CIIM B COOTBETCTBUHU C (eliepaibHBIM 3aKOHO

AQHHBIX MOXET OCYIIECTBIATBCS C COTJIACUS YK3
MYHH

[IOJIy4eHHEeM  TOCYJapCTBEHHOM WM
JOTIOJIHUTEIBHO MPENCTaBIAeT NOKYMEHTHI, MMOAT

YKa3aHHOroO JIHIIA HUJIH €ro 3aKOHHOro npeacraBH|

JaHHBIX YKa3aHHOTO JIHIa

2.10. 3asBreHMs M INpHIaraemeie IOKyM
HaCTOSAIIEro AIMHHMCTPATHBHOIO  pErjaMeHTa
YIONHOMOYEHHBIH OpraH Ha JIMYHOM NPUEMe, uep
HJIH ITYTEM 3all0JIHCHHA (POPMBI 3aripoca Yepes Uy
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M 00paboTKka TakHX MepcoHaTbHBIX
3aHHOI'O JIMLA, NP oOpalneHuu 3a
LUNATBHOH  yCIIyrH 3aABHTEIb
BEePIKAAIOLIHE TOTYyYEHHEe COIrIachs
TeJsi Ha 06paboTKy nepcoHaJIbHBIX

€HTBI, YKa3aHHble B IyHKTe 2.8
, HampaBJ/AlOTC  (MOJArOTCs) B
e3 MOL, no4ToBEIM OTHpaBIeHHEM
HbIl KaOuner Ha EIITY.




HcuepnbiBaromuii nepevyenn 10KymeH
COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBbI

TOB H CBeJleHHM i, He0OX0AUMBIX B

H AKTaMH 1JIsl IpeJ0oCTaBJIeHUs

MYHHIHNAALHOH YC/IYIH, KOTOPbIe HAXOAATCS B PaclOPSIKEHHH
rocy1apCcTBEHHbIX OPraHOB, OPraHOB MeCTHOI0 CAMOYNPABJIEHHS H HHBIX
OpraHoB, y4acTBYIOIIHX B MPEI0CTABJI¢HHUH rOCYIaPCTBeHHBIX HIH

MYHHUHIAJbHBI

ycayr

2.11. IlepeyeHb MOKYMEHTOB ¥ CBENEHHH, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH IPaBOBBIMH aKTaMH Ul NPENOCTABICHAS MYHHUMNAILHON ycuyru,
KOTOPBIC HAaXOOATCS B pPacIopsA’KCHHH roCyaapCTBEeHHbBIX OpraHoB, OPraHoB MECTHOI'O

CaMOYyIIpaBJICHHS H HHbIX OpraHos, Y
TOCYNAapCTBEHHBIX UM MYHHLIMIIATBHBIX YCIIYT B

cBenenuss w3 Eamnoro rocyaapcrse
FPAKAAHCKOTO COCTOSIHHST O POXIEHHH, d
COOTBETCTBHA (aMUIIbHO-MMEHHOM IPYIIIIBI, AaTh

CBEJIEHHS, IMIOJATBEPKAAIOLIHE JEHCTBHUT
Poccuiickoii ®enepannu;

CTBYHOLIHX B npeaocTaB/IEHHH

Cily4ae oOpaleHus:
HHOT'O

peecTpa 3amnMcel  aKTOB
3aKIIOYeHHH Opaka; IpoBepKa
poxxaeHus, noina u CHUJIC;

CIbHOCTh IIACMOpTa TIpakIaHWHA

CBCACHHA, ITOATBEPKAAIOLIHE MECTO KUTECHBbCTBA,

cBesieHus u3 EauHoro rocynapcTBeHHOrO |
HEJBH)KMMOCTH;

CBEJICHHUA 00 HHBAJIHIHOCTH;

CBEJICHHUS O peaOMIMTaLUH JIHLA, peInp
MOTHBAM;

CBEJICHHUsA O NMPU3HAHUH JKHIIOTO NMOMEIIEeHH
MHOT'OKBapTHPHOI'O I0Ma aBapUHHBIM M MOIexkal

)eeCTpa HEABHIKUMOCTH 00 00BEKTAX

CCCHPOBAHHOI0 IO MOJUTHYECKUM

S HETIPUTOJIHBIM JUISL IPOKUBAHHUS
LM CHOCY MJIH PEKOHCTPYKIHH;

CBEJIEHHUS O CTPAaXxOBOM CTaxe 3aCTPaxXOBAHHOIO JHLA; CBEACHHUAMH U3 J0roeopa

COLIMAJIBHOI'0 HalMa JKHUJIOr0 MOMEIIEHHUS;
CBEJIeHHs, TMOATBEPKAAIOLIHE HaJIHIHE
MHOT'OJE€THOM CEMbH;

CBCIACHHA U3 E}.‘],HHO]"O roCyaapCTBEHHOIO P

ceeaeHus w3 EamHoro
MpeAnpUHUMaTeei;
CBEJIEHHS O IIPU3HAHUY IPaKIAHHHA MaJIOH
2.12. Ilpu npenocraBieHHH MYHUIHNAIbH
OT 3asiBHUTEJIA:

1. mpencrasieHns JOKYMEHTOB H HH(OpMa

rocyapcTBeH

JACUCTBYIOLIETO  YIOCTOBEPEHHS

PECTPA FOPUIMYECKUX JIMII;
HOTO peecTpa HHAMBUAYAIBLHBIX

MYILHM.
DI yciayru 3ampeliaeTrcs TpebGoBaTh

[IUM WJIH OCYILUECTBIICHUS NEHCTBHUH,

NIPEACTAaBIICHHUEC HIIM OCYILIECTBIICHHUE KOTOPBIX
[IPABOBBIMH aKTaMH, pPeryJHpylIHMHA OTHO
nIpe€aocTraBiIeHUEM MyHHLIHlTaIILHOﬁ YCIYru;

HOPMaTHBHBIMH NPaBOBBIMU aKkTaMu Poccuiickoii

MYHMUUAIbHBIMH TPABOBBIMH aKTaMH MYHHI
Camapckolf  061acTH HAaXOZATCS B PacHOPSIK

MYHHLHUIAIBHYIO  YCIYTY, TOCYJapCTBEHHBIX
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HHS,

2. mpejCTaB/IeHUs JOKYMEHTOB W HH(OPM

INpEAYCMOTPEHO HOPMATHBHBIMH
BO3HHKAQOIIUE B CBA3U C

alliM, KOTOphIE B COOTBETCTBUHU C
®enepaunu u Camapckoii o6aacty,
WnajibHOro paiiona CeprueBckuii
PHHHM  OPraHoB, IPEeAOCTAaBIISIOIKX
OpPraHoB, OpraHOB  MECTHOIO




CaMOyIIpaBiieHUs U (M) moxBenomcTBeHKLIX FOCYNapCTBEHHBIM Opranam u
OPraHam MECTHOro camoympasjieHus OPraHM3aniii, yyacTByomux B IIpeI0CTaBIeHUH
MYHUIHIANIBHBIX YCIIYT, 32 HCKITIOYeHHeM AIOKYMEHTOB, yKa3aHHBIX B yacTy 6 CTaThbu
7 @enepansHoro 3akona ot 27 mons 2010 roxa Ne 210-@3  «O6 OpraHHu3aluu
NPENIOCTABNICHHS.  rOCYNapeTBeHHBIX — n MYHHUHDIANBHBIX  yCIyr»  (nagee —
Denepansuerii 3akon No 210-D3).

5 [IPEACTaBIICHUS JOKYMEHTOB g H

[penocTaBieHUH MyHULIMTATBHO] yenyru, 3a uck

H3MCHeHHe TpeboBaHHi HOPpMaTHBHEBIX
TPEAOCTABICHUS] MyHHIHNIATBHO YCIyTH, nocne
O IIpEI0CTAB/IEHHH MyHHUMIATEHO yCIIyTH;

TIPaBOBBIX  aKTOB, Kacarommxcs
CPBOHAYaNIbHON MOaYM 3asBIeHus

PaHEe KOMIIIEKT I0KYMEHTOB;
HCTCYCHHE CpoKa nelcTBHS AOKYMEHTOB MJIH H3MeHEeHHe HHOOpManuu noce
[IEPBOHAYANILHOIO OTKa3a B TIpHEME JJOKYMEHTOB,
MYHHUHNANBHOH yenyrh, mu6o B IIpeIOCTaBIeHUH
BBIABIICHHE  OKYMEHTAJIBHO MOATBEPIKACHHOIO  (hakTa (MpusHakos)
OIIHOOYHOro HaH [IPOTHBOIIPABHOT'O JeiicTBHs ( €3MCHCTBUS) HNOIKHOCTHOrO JM1a

3akoHa  Ne 210-P3, IPH  NEpBOHAYANbHOM (TKaze g IpHEME  nOKyMeHTOB,
HEOOXOMUMBIX s NPCIOCTAaBNICHUS  MYHHLMNATBHOY YyCIyru, nubo B
PEIOCTaBICHHH MyHHLIMNATBEHOM YCIIYTH, O YeM § MHCBMEHHOM BHIe 3a HNOJMHUCEHIO
PYKoBouTens VYnonromoyeHHOro Oprana, pyKoBQIHTE/Is MHOIO()YHKIHOHAIBEHOrO
ICHTpa NpyM nepBOHaYalbHOM OTKaze g TIPHeMe [I0KYMEHTOB, HeoGXOIUMBEIX 1A
NIPENOCTaBICHHS MyHUIUNATBHO YCIyrd, nulOp pyKoBOOHTENs OpraHM3aium,
MPENYCMOTpeHHOH wacThio 1.1 craTpy 16 ®exepamsroro 3akona Ne 210-93,
YBENIOMIISICTCS.  3asiBUTENb, a TakoKe [IPHHOCATCS| W3BHHEHHs 33 JOCTaBJIeHHbIE
Heyno0cTBa.

UcuepnbiBarommii NE€peeHb OCHOBaHMIA 115 0TKa3a B NpHeMe J0KYyMeHTOB,
HeO0XOAUMBIX /115 HPENOCTABICHAA MYRHIIHNAIbHOI yeayru

2.13. OcHoBanUsMH A4 OTKasa B mpueme |k paccMoTpeHuio JOKYMEHTOB,
HEeOOXOAMMBIX /15 HPEAOCTaB/ICHUS MYHHLIUTAIBHOIH YCIIYTH, ABISAIOTCS:

1) 3anpoc o NIPCAOCTABIICHHH YCIIYTH MOJaH B OPTaH roCy1apCTBEHHOM BiacTw,
OpraH MecTHOro camoynpa.aneﬂuﬂ HITH opraHH3aumo, B IMOJIHOMOYHM A I{OTOPLIX He
BXOJIUT NipeiocTaBneHue YCIIyTH;
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2) HENOJIHOE 3aloJIHeHHE O00s3aTeNbH
IPEIOCTaBJIEHNH YCIYTH (HENOCTOBEPHOE, Hemp

bIX  ToJleii B ¢dopMme 3ampoca o

UJIbHOE);

3) mpeacTaBlIeHHE HEMOJIHOTO KOMILJIEKTa OKYMEHTOB;
4) mpencTaBieHHble TOKYMEHTBI yTpaTHiu CHUIly Ha MOMEHT oOpaieHus 3a
YCIYroH (IOKYMEHT, yIOCTOBEDSIOUIMH JIHYHOCT, JAOKYMEHT, yI0CTOBEPSOLIHIA

MTOJIHOMOYHS MPEACTaBUTENS 3asBUTENS, B CJI
YCIYyTH yKa3aHHBIM JIHIIOM);

5) mpeacTaBleHHbIE JOKYMEHTHI coxepxai
HC 3aBCpEHHbIE B IOpAJAKE, YCTAHOBIEHHOM
Denepanuu;

6) nonaya 3asiBIEHHs O NPeIOCTABIEHHH Vi
AJis NPENOCTABIICHUS YCIIYTH, B 31€KTPOHHOM o
TpeOOBaHHUN;

7) nOpeacTaBieHHbIE B 3JIEKTPOHHOM
TIOBPEXKIACHHS, HAIMYHE KOTOPBIX HE IO3BOJIsge!
HHQOPMAlMIO M CBEIEHWS, COMepKalliecs B
YCIIyT'H;

e oOpalleHus 3a npenocTaBlIeHHEM

MOAYHCTKH M HMCIPABICHHUS TEKCTa,
3aKOHOIATeJILCTBOM Poccuiickoii

CIIYTH ¥ JOKYMEHTOB, HEOOXOIUMBIX
PME€ C HapyIIEHHEM YCTaHOBJIEHHBIX

JOKYMEHTBI  ConepiaT

popme

[ B [OJJHOM 00BEeMe HCIIOIb30BaTh

AOKYMEHTax [Jid MpeaoCTaB/ICHUA

8) 3asBiIeHME MNONAHO IHMIOM, He UMEIOWMM IOJIHOMOYHMH IPEACTaBIATH

HHTEPECHI 3aABUTEIIA.

HcyepnbiBarommii nepeveHs ocHOBaH
0TKa3a B IpeaoCTaAB/IEHHH Myﬂq

2.14. OcHoOBaHWi 115l TPHOCTAHOBJIECHHS
YCIIYTH 3aKOoHOnaTenbcTBOM Poccuiickoii Menepat

Hil 115 IPHOCTAHOB/ICHHS HJIH
UHNAJBHOH YCJAYIH

NPEOCTaBJIEHUS] MYHUIHUIIAIBLHON
[HH HE IIPEYCMOTPEHO.

2.15. OcHoBaHHUs /sl OTKa3a B NPeIOCTABISHUH MYHUUUNAIBHOR YCITYIH:

1) noKymMeHTHI (CBeleHHMS), mpeacTaBiCHHbIE 3asBUTENIeM, [IPOTHBOpEYar
NOKyMEHTaM  (CBEJIeHHSIM), TMOJIYYEHHBIM B pamMKax  MeXBEIOMCTBEHHOIO
B3aHMMOICHCTBHS;

2) npeicTaBleHHBIMH JOKYMEHTAMM ¥ CBeJ]

CHHsIMH HEe IMMOATBEPXKIAaeTCs IIpaBo

rpaxXxJaaivHa COCTOSATh Ha YUeTe B KayecTBe HY)!{L[&‘OHIHXCH B J)KHJIBIX TIOMECILEHUAX

3) He MCTEK CPOK COBEpIIeHHS IeiCTBH
JKMIIMIIHOTO KOZIeKca, KOTOPbIe MPUBENTH K yXyIul

4) He mpejACTaBJIEHBl NOKYMEHTHI, NOATBEP

i, NpelyCMOTPEHHBIX cTaThed 53
PHUIO JKUJIMIIHEIX YCIIOBHIA;
PKIAIOIHe NPU3HAHWE I'PaXKIaHWHA

MaJIOUMYIIHM;

5) CBENEHHS O JMIAX, 3aPETHCTPHPOB

HHBIX [0 OJHOMY a;pecy, He

MOATBEPKIAIOT 00ECIIEYEeHHOCTD XKHIIBIM IOMEIIEHHEM MEHee YYeTHOM HOPMBI;

6) mnoNyyeHHBIMH CBEJEHHSMH 06

UMEIOIIUXCSI/UMEBIIMUXCS  KUIIBIX

nomewienusx (bTHU/LITU, EI'PH 3a 5 ner, n rOBOpa COLMANBHOrO Haiima) He
[IOATBEPK/ICHO IIPABO I'PAKIAHMHA HA IPEAOCTABIEHHE XKUIOTO MOMEIICHHSL.
2.16. B ciyuae obpamenus o nomyciyre «BHecenue uaMeHeHuil B CBEIIEHHUS O

rpaxaaHax, HYXKIAIHUXCI B NpeaocCTaBICeHHHA
IUIA OTKa3a B MMpeaoCTaBIEHUHA NNOAYCIIYI'd ABISKOT
1) mokymeHThI
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HJIOTO ITOMECILIEHHUSA» OCHOBaHUSIMH
A
HBIC 3asiBHTEJIEM,

C
IIpOoTHBOpEYaT




JIOKYMEHTaM  (CBELEHHMSIM), TMONYYEHHBIM |B  pPaMKaX  MeKBEIOMCTBEHHOIO
B3aUMOCUCTBHA;
2) npexactaBieHBl  JIOKYMEHTHI, KOTOpBbI€ HE MOATBEPXKIAIOT IMPABO

COOTBETCTBYIOIIHUX I'pa)KJaH COCTOSThL HA yuere
IOMEILEHHAX.

2.17. B cnydae obpallleHHs O MOAYCIyT
HYX IOl

ABV)KEHMM B O4Yepead TpakiaH,
IOMEIEHU» OCHOBAHUSIMHU ISl OTKa3a B IPeoc

AOKYMEHTBI  (CBEIEHMS), IIpPEICTaBIIEH
JIOKyMEHTaM  (CBEJECHHUSM),  IOJYyYEHHBIM
B3aMMOJIEHCTBH.

2.18. B cnyyae ofOpamenuss mo momyc

B KauecTBe HYXOAIOUIUMXCA B KHJIbIX

p «IIpenocraBnenne uHdopmanuu o
UXCS B INPENOCTaBICHHH HKUJIOTO
FaBIICHUH TMOMYCIYTH SBJIAIOTCA:

Hble  3asBUTeJleM, MPOTHBOPEYAT
B paMKax  MeXBEeIOMCTBEHHOIrO

nmyre «CHsiTHe ¢ yuera rpakzaH,

HYXIAKILUXCA B MPEeNOCTaABIEHUH KHUIIOrO [IOMEIIECHHUA» OCHOBAaHUAMH JJIS OTKAa3a B

[IPENOCTABJICHHUH MOAYCIIYTH SBJISIOTCS:

JAOKYMEHTBI ~ (CBEICHHs), IpeACTABIIEH]
AOKYMEHTaM  (CBEIEHHSIM),  IOJy4YEeHHBIM
B3aMMOJIEUCTBHUS.

Hepeqeub Yciayr, KOTopbie sIBJASAIOTCH H

HbIC
B

3asiBUTEJIEM,
pamkax

MIPOTHBOpEYaT
MEXXBEIOMCTBEHHOT'O

POOXOAHMBIMH H 005132 Te/ IbHBIMH

AUIst IPe10CTaB/IeHHS] MYHHUHNAILHOH YCJIyI'H, B TOM YHCJIe CBEIeHHS O

JIOKyMeHTe (10KYMeHTaX), BbIIaBaeMoM (B

bI1aBA€MbIX) OpraHH3alHAMH,

Y4acTBYIOIUMMH B NPEI0CTABIEHHH MyHHIHNAILHOH YCIyTrH

2.19. VYcnyru, HeoOXomuMble U

MYHHLHUNAIbHOM yCIIyTH, OTCYTCTBYIOT.

ITopsiiok, pazmMep H OCHOBAHUS B3UMaH

004

3aTeJIbHbIEC  IOJIA npeaocTaBlIeHHU A

HSI FrocyaapcTBeH HOH NMOULIHHBI

HJIH HHOH ONIaThI, B3UMAEMOii 32 NpeocTalIeHHe MYHHIHNAIbHOM YCAyrH

2.20. IlpenocTaBneHne MyHUIMIATBHOMH yCil

ITopsinok, pazMep H OCHOBAHHS B3UMA
yCJ1yr, KOTOpbie IBJASIOTCH HEOOXOAHMB

Y OCYILIECTBJISETCA GecruiatHo.

HHSI IUIATHI 32 IpeJoCTaBJIeHHE
MH H 00s13aTeILHBIMH AJI5

Npe1oCcTaB/IeHHs] MYHHIIHNIAABHOM YCJIYTH, BRAOYAasA HHGOPMALHIO 0 METOHKE

pacyera paimepa Tako

2.21. VYciayru, HeoOXomuMbBIE WU

MYHHUIMIAIBHOM YCIyTH, OTCYTCTBYIOT.

MaxkcuMa/ibHbIi CPOK 0KHIAHHUSA B 0

MpeIoCTaBJIeHHH MYHHIHNIAJIBHON YCJIYrH
NpeIoCcTaBJACHHA MYHHIIHIT

2.22. MaKkcUMaJbHBIA CPOK OXHAAHHA B
H

NPCAOCTaBICHHH  MYHHUMIAIbHOH  YCIyrH
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H naarsel

aTCIbHBIE I  IPeAOCTaBJICHUS

€pelH NpH nmojave 3amnpoca o
NPH NOJY4YEeHHUH pe3yjibTaTa
BHOH YCIYIH

O4Yepeir MNpH IMoJa4e 3ampoca o
MpH  TMOIYYEHHH  pe3ylbTara




MIPCIOCTABNCHAS MYHMLUHMIAIBHOM YCIyrH B YIOJHOMOYEHHOM opraHe WIu
MHOTO(YHKIHOHAIBHOM LIEHTPE COCTABJIsieT He Gonee 15 MHHYT.

Cpox u nopsiiok perncTpauuu 3anpo¢a 3asBHTeNs 0 NpPel0CTABICHHH
MYHHIHNIAJILHOH YC/IYTH, B TOM YHCJIe B 3J1eKTPOHHOI popme

2.23. Cpok perucTpanuu 3asBieHHS O NPEAOCTaBIIEHUH MYHHIUIIATLHOM
YCIYTH TOMJIeKAT PErucTpauvi B YIOJTHOMOYEHHOM opraHe B TtedyeHue 1 pabouero
AHSL CO THS IIOJTYHEHHUS 3asBJICHUS U IOKYMEHTOB| HEOOXOAMMBIX JUIS IIPEI0CTaBICHHUS
MYHULMNAJIBHON YCITYTH.

B ciydae manumums ocmoBammit a1 | oTkaza B [pUEMe IJOKYMEHTOB,
HEOOXOMMMBIX IS INpenoCTaBIeHHS MYHULUMIAIbHOW YCIYTH, YKa3aHHBIX B
MyHKTe 2.13 HacTOAIero A AMHHHCTPATHBHOTO P¢TIIaMEHTa, YIIOIHOMOYEHHbIN OpraH
HE TO31HEe CIEeQyIOLIero 3a JHEeM IOCTYINeHHS 3asBIC€HHUS W JIOKYMEHTOB,
HEOOXOMMMBIX I MpeloCTaBIeHUs MYHHLIH[IaTbHOH yciyru, pabodero mus,
HanpapyseT 3asBUTENIO JHOO €ro NpencTaBUTe|TIo pemieHne 06 oTkase B npHeme
AIOKYMEHTOB, HEOOXOAUMBIX /ISl IPEOCTABICHHA MyHHIHIIATBHOI ycliyrd o ¢opme,
npuBeneHHoH B Ilpunoxenuu Ne 4 k HacTosimemy AZIMHHHCTPaTHBHOMY perjamMeHTy.

TpeboBanusi k nomemenusm, B KOTOPBIX NPEIOCTABIAETCH MYHHIHNIAILHAS
yeayra

2.24.  MecrononoxeHue aAMHHHUCTPATUBHBIX  31aHMH, B  KOTOPBIX
OCYINECTBISIETCS  NpHEM  3asBICHMH M JIPKYMEHTOB, HEOOXOIMMEIX 1S
[IPENOCTAB/ICHHS. MYyHMUMIAILHOW  YCIYrH, R TaKkKe Bblgaya pe3ybTaToB
TIPEIOCTABIICHUS] MYHHULMINANBHOH YCIyrd, NOMKHO OOeCHeYyHBaTh yA00CTBO mi1st
TP@KIAH C TOYKH 3PEHHS NEUIeXOAHOH NOCTYNHCTH OT OCTAHOBOK OOIIECTBEHHOIO
TPaHCIopTAa.

B ciyuae, ecnii umeetcs BO3MOKHOCTD Oprafgu3saluy CTOSHKHU (IIapKOBKH ) BO3JE
3MaHHsT  (CTPOEHHS), B KOTOPOM pa3MEIIeHO [IOMeIeHue TMpHeMa U BblJa4yd
AIOKYMEHTOB, OPraHW30BBIBACTCS CTOSHKA (IAPKOBKA) JUIS JIMYHOTO aBTOMOGHILHOIO
TpaHCIopTa 3asiBUTeJIel. 3a MoJIb30BaHHe CTOSHKJI (mapkoBKoii) ¢ 3asBUTeNel mIaTa
He B3UMaeTcs.

Jlng MapkoBKHM cCHeNMaNBHEIX aBTOTpaHC OPTHBIX CPEACTB MHBAIMAOB HAa
CTOsIHKe (IapKoBKe) Bbizensercs He MeHee 10% Mect (HO He MeHee oxHOro Mecra)
AT OEeCnIaTHON MapKOBKH TPAaHCIIOPTHBIX CPEACTB, yNpaBiseMbIX HHBaTHaaMu I, 11
pymm, a Takoke nHBammaamu 111 rpynner B mopsiake, yeranosinensom IlpaBuTenscreom
Poccuiickoit ®eneparnuu, u TpaHCIOpTHBIX CPCACTB, MEPEBO3AIIMX TAKUX MHBAIHIOB
H (M1M) DeTei-MHBATUIOB.

B nenax obecrneuenus OecnpensTCTBEHHOro AOCTYyIIa 3asiBUTEJIEH, B TOM 4YHCJIEe
[ICPE/IBUTAIOINXCS HA HMHBAIMIHBIX KOJACKAX, BXOX B 3[aHHE W [IOMEIIEeHHS, B
KOTOPBIX TPEIOCTABISETCH MyHHUMNAIbHAS yqiyra, 0GOpyayIOTCSA aHJyCcaMH,
TNOPY1HAMH, TaKTHJIbHBIMH (KOHTPACTHBIMHK) IpeaynpeskIarOmMuMi 3JIEMCHTaMH,
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UHBIMH  CIIELHAJIbHBIMH IIPUCIIOCOOIEHHUS
OECIIpeNATCTBeHHBI JOCTYN M IepelBUIKEeHH
3aKoHoaarenbCcTBOM Poccuiickoit denepanuu o ¢
LlenTpanbHblii BXoa B 3maHde YHOIHG
060py0BaH HHPOPMAIMOHHOMN TabIMIKOl (BBIBG
HaHMEHOBaHHKE;
MECTOHAX O /ICHHE W IOPUIMYECKHi apec;
peXHUM paboThr;
rpaduk npuema;
HOMepa TeNe()OHOB ISl CIIPABOK.
ITomelenns, B KOTOPBIX MPEIOCTABISETC
COOTBETCTBOBATh CAHUTAPHO-3IUAEMHUOJIOTHYECK]
Ilomeuwiennss, B KOTOpBIX MNpenoCTaB
OCHALLAKOTCS:

M
e

2

obecrneynTs
B COOTBETCTBHH C

H, IIO3BOJISIIOIIUMH

UHBAJIHJIOB,

PIUATTBHOM 3alMTe HHBAJIHIOB.
MOYEHHOI'0 OpraHa JOJKEH OBITh
CKOif), cosiepxarieit uHpopMaIuio:;

MYHHUIIHIIAILHAas ycayra, OOJIXKHEI

IM IIpaBHJIaM U HOpMaTHuBaM.

SeTCd  MyHMLMNATbHass  yciyra,

[IPOTHBOIIOXXAPHOU CHCTEMOM U CpeICTBaM MOXapOTYLIEHHUS,
CHCTEMOM OIOBELIeHUs O BO3HUKHOBEHHH Pe3BBIYaiHOM CUTYaIUK;

CPeICTBaMM OKa3aHUs EPBOM MEUIIMHCK
TYaJIECTHBIMH KOMHAaTaMM JIJIs [TOCEeTUTEJIEH.
3an oxunamus 3asiBuTenell oGopymyercs
KOTOPBIX ONpEessAeTCs UCXO0As U3 (haKTHUeCcKoi
Pa3sMeLIeHHs B IOMELIEHHH, a TakkKe HH(POpPMaIn(
TexcTel MaTepuanoB, pazsmenieHHBIX HA HH(

i IIOMOIIH;

CTYJbSMH, CKaMbsSIMH, KOJHMYECTBO
Harpy3kud ¥ BO3MOXHOCTEH /I HUX

DPHHBEIMU CTEHJAMH.
POPMaIIHOHHOM CTEHJIe, IeYaTaloTCs

YAOOHBIM 171l 4TeHHs WpPHQTOM, Ge3 UCTIpaBIeHHll, C BhIIeNeHHeM Haubomee Ba)KHBIX

MECT MOJIYKHPHBIM HIPH(PTOM.
Mecra a1 3anonuenus

3asABJIEHUNH O

OPYAYIOTCS CTYJBSMH, CTOJaMH

(cToiikamu), GaHKamMu 3asBJIEHHH, THCEMEHHBIM NPHHANIEKHOCTIMH.

Mecra npuema 3asButeneit oGopymyiorc
(BBIBECKaMH ) C yKa3aHHEM:

HOMepa KabMHeTa U HAMEHOBAHUS OTHeJIa;

baMuIMM, WMEHH W oT4ecTBa (MOCIENH
OTBETCTBEHHOI'O JIMIIA 3a IIPHEM JOKYMEHTOB;

rpaduka npuema 3asBuTesnei.

Paboyee MecTo Kax10ro0 OTBETCTBEHHOTrO Jif
ObITh 00OPYIOBAaHO NEPCOHAIBHBIM KOMIIbIOTe[]
HEOOXOMMMBIM HH(OPMAIMOHHBIM 0a3am  1aH
(IpUHTEPOM) U KOTIMPYIOLIMM YCTPOHCTBOM.

JIuuo, oTBeTCTBEHHOE 3a mpHeM IOKyMeH
TabIMYKy C yKazaHueM (aMHINHM, UMEHH, OTYEC]
JIOJKHOCTH.

[Ipu npegocTapieHUH MyHHUNNIATLHOM yCITY

BO3MOXXHOCTB GECITpeNATCTBEHHOTO A0CTYIIA
B KOTOPOM MPENOCTAB/ISETCA MyHHIIUIIANIBHAS YCITY

HBIX,

HH()OPMaIIHOHHBIMH TabIHYKaAMHU

€ — TpPH HAJIWYUH), JOKHOCTH

dlla 33 IpHeM JOKYMEHTOB, JOJDKHO

OM C BO3MOXHOCTBIO [JOCTyHa K
NeYaTaloIMM  YCTPOHCTBOM

TOB, JIOJDKHO HMMETh HAaCTOJIBHYIO
[Ba (MOCJIeNHee - NPH HANHYHH) U

I'd MHBaJIK1aM 00eCIeunBaroOTCs:
K 00BEKTY (31aHHUIO, IOMEIIEHHIO),
ra;

BO3MOKHOCTb CaMOCTOSATEJ/IBHOI'O NEpPEeJIBHXECHHUS I10 TEPPUTOPHH, HA I{OTOpOﬁ

PAacCIIOJIOKEHBI 3aHUA M MOMEIIEHUS, B KOTOPBIX
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ycnyra, a TakKe BXOZa B TakHe 0OBEKTBl M BbIX(J1a U3 HUX, ITOCAIKH B TPAHCIIOPTHOE
CPEICTBO U BBICAJIKH U3 HETO, B TOM YHCJIE C HCTIQJIb30BAHHE KPECIa-KOSACKH:

CONMPOBOXKIACHHE HMHBATHUJIOB, HMMEIOLIMX| CTOHKHE pacCTpoHCTBA (yHKIHMH
3PEeHHS U CaMOCTOATEILHOIO NEPEABHKCHHA,

HaJanexamee pasMelleHHe o0OpyaoBaHHA M HOCHTeNeH HHbOpMalKH,
HEOGXO,E[HMBIX HJIs1 obecrieyeHus 6eCﬂpeHHTCTBeP HOIr'o 10CTyIa HHBAJIMAOB 3JaHUSM U
TIOMEILCHUAM, B KOTOPbIX MPENOCTABIACTC] MyHMUMIIATbHAA YCIyra, M K
MYHUIIMNATBHOMN yCIIyTe ¢ y4eTOM OrpaHH4YeHHH HX KH3HENECATESIIBHOCTH

AyOnupoBaHHe HEOOXOAMMOM Ui HMHBAIMIOB 3BYKOBOM U 3pUTEIBHOM
uHbOpPMalMK, a TaKXKe Hajmuceil, 3HAKOB M| MHOH TEKCTOBOH H rpaduyeckoi
MH(OOpMAIIMU 3HAKAMH, BBITIOTHEHHBIMU penbedHp-TOUYeuHbIM WpHpTOM Bpaitns;

AIOMYCK CypaonepeBOAYHKa U THIOCYpAOIfepeBOAUNKA;

JIONYCK COOAKH-NIPOBOJAHUKA NMPH HAIHYMY JOKYMEHTA, MOATBEPXKAAIOIIEro ee
CrequanpHoe o0y4eHHe, Ha OOBEKTHI (34AHMS, NOMELICHHA), B KOTOPBIX
[PEI0CTABIISAIOTCS MyHHUIIHITAIbHAS YCIIYTH;

OKa3aHHC HWHBAIMIAaM T[OMOLIM B IMPEOJONCHHH OaphepoB, MeMIAIOMHUX
MOJy4CHUIO MMM TOCYAapCTBEHHBIX H MYHHUMIQIBHBIX YCIyT HapaBHE C APYTHMH
JULAMH.

ITokasaTenu 10CTYMHOCTH H KaYecTBA MyHHIHIAIBHOI YCayru

2.25. OcHOBHBIMH NOKa3aTes MU JAOCTYITHOCTH NpeI0CTaBICHHS
MYHULMIIAIBHOMN YCIYTH SBIISIOTCS:
HAllMYHe TONHOH M TNOHATHOH HHMOPMALHH O MOPAAKE, CPOKAX M XOMe
IpeloCTaBIeHHS MYHULHUNATbHOM yCIyru B MH()OpMaLKOHHO-
TEJICKOMMYHHUKAIIMOHHBEIX CeTAX OOIIero moiay3oBaHus (B TOM 4HCIE B CETH
«HHTepHET»), CpeacTBaxX MaccoBoi HHpOpMAaIHu;
BOSMOXHOCTb  I[IOJIy4€HHS 3asBHTE]IEM VBENOMJICHHH O MpeaoCTaBICHHH
MYHUIMIIAJIBHOM yCiIyTH ¢ nomomsio EITY;
BO3MOXHOCTh  MONy4YeHHs  WMHOOPMAUPH ©  XOoAe  MPENOCTAaBICHHMS
MyHHLHIAILHON YCIYyrH, B TOM YHCIE C HCIOIb30BAHHEM MH(DOPMALHOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA.
2.26. OCHOBHBIMM TOKa3aTeNISIMH KaueCTBg MPEAOCTABICHHA MYHHLHMIATbHOMN
YCILYTH SIBJISIFOTCS:
CBOCBPEMEHHOCTh NPE0CTABICHHS MYHHUIUITATBHOM YCIyTH B COOTBETCTBHH CO
CTaHAapTOM €€ MNpenocTaBIEHHUs, YCTaAHOBJII€EHHBI HaACTOALIIHM A,E[MHHHCTP&THBHI:IM
PETJIaMEHTOM;
MHHUMAJIbHO  BO3MOXXHO€ KOJIHMYECTBO [B3aHMOJEHCTBHN TpakIaHUHA
AO/DKHOCTHBIMM  JIMLIAMH, yYaCTBYIOULIUMH B [IPENOCTABICHHH MYHHIHMIIAIBHO
YCIIyTH;
OTCYTCTBHE 0OOCHOBAHHBIX Kalnob Ha JelicTBus (6e3aeHCTBHE) COTPYAHHKOB H
HX HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOILIEHHE K 3aBUTENISIM;
OTCYTCTBHE HApYIICHWH YCTAHOBJIEHHBIX CPOKOB B IPOLIECCE MPENOCTABICHHS
MYHULMIAJILHOU YCIIYTH; '
OTCYTCTBHE 3asBJICHHH 00 ocrnapuBaHuM [ELUCHHHA, ASHCTBHI (OespeiicTBHA)
18
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YnonHomouenHoro oprana, ero AOCJKHOCTHBIX |THI, MPHHUMAEMBIX (coBepreHHBIX)
1P TIPENOCTaBNCHHH MyHHUMIAIBHON YCIYIH,| 0 HToram PacCMOTpPEeHHs KOTOphIX
BRIHECCHBI PeIeHHs 00 yNOBICTBOPEHHH (YacTHIHOM YAOBJIETBOPEHHH) TpeGOBaHMIA
3asgBUTEJICH.

UHble TpeGoBanus, B ToM yncie YHHTBIBAIOIHE 0COOEHHOCTH NPeJoCTaABICHHS
MYHHUHNAILHOH YCAYTH B MHOTOQYHKIHONAILHBIX LHEeHTpaXx, 0COOEHHOCTH
NPEAOCTAB/ICHHA MYHHIHNAIBHO] YCJAYIH no PKCTEPPHTOPHATILHOMY NPHHIHITY
H 0COOEHHOCTH NPeI0CTABICHHS MYHHUHNAJIbHOH yCIyru B 3JIeKTPOoHHOI hopme

2.27. Tlpenocrasnenune MYHULHIATBHOM | yCIyrH 1o SKCTEPPHTOPHATIBHOMY
TIPHHIIAITY OCYINECTBJIAETCS B Y4acTH 0becreyenns BO3MOJXHOCTH NOJAYH 3asiBICHMIH
fiocpencteom  EINN'Y u  nomywenus Pe3y/ibYaTa MyHMLMIAIBHOW yCloyrn B
MHOTO()yHKIIHOHATEHOM LEHTpE.

2.28. 3asBuTensam obecnednBaeTcs Bo3Mo HOCTB NpPENCTaBIICHHS 3aABJICHUS W
HPUJIAraeMeIX TOKYMEHTOB B (JOpMe 3JIeKTPOHHEI AOKYMEHTOB nocpeactsom EIY.

B sTom criyuae sasButens wum ero [IpEArTaBUTENIL aBTOpU3yeTcss Ha EIITY
[TOCPEICTBOM MOATBEPKAEHHON YUeTHOH 3amucy B ECHA, sanonnser 3assienne o
NPENIOCTABNICHHH MyHHUMNIATBHOMN YCIyTH ¢ HCIIO b30BaHHECM MHTEPAKTUBHOM (OPMEI
B BJIGKTPOHHOM BH €.

3anonHeHHOe 3asBienue o [PCNIOCTARICHUM  MyHHUMNATBHOR  yciyru
OTIIPABTIAACTCS 3asBUTEIEM BMeECTe C TPHKPEIICHHBIME  3JIEKTPOHHBIMH  0Gpaszamu
AOKYMCHTOB, HEOOXOAMMBIMH I/ IpPENOCTABIPHUS MyHHUHNAIBHOM yCiyru, B
YIOIHOMOY€eHHBIH Opras. Ilpu aBTopusanmu B ECUA 3assienne O IIPeAOCTaBIICHHH
MYHHUIHTAILHOH YCIYTH CYMTAETCS MOMNHCAHHE] MPOCTOH 3JIEKTPOHHON MOAMHUCHIO
3ajABUTEIIA, TIPEICTABHTEISA, YIIOMHOMOYEHHOTO HAa OJIITUCaHHUE 3asBJICHHUS,

Pesynbrarter npenocrasnenus MYHHIMTIATIBHOM YCIIyTH, YKa3aHHbIE B IyHKTe
2.5 Hacrosmero AIIMHHHCTPaTHBHOTO perjiam HTa, HaNpaBISIOTCS 3asBUTEIIO,
[IPEICTaBUTENMO B NU4HBIH KabuHer Ha EIIY B ¢opme smexTporHOroO JOKYMEHTA,
[IOAMACAHHOIO  YCHJIEHHOIH KBaJTH(QHIIHPOBAHHO SMICKTPOHHOH  IMOAIKUCHIO
YHIOJHOMOYCHHOTO  IOJDKHOCTHOrO JIHMIA  YIOMHOMOYEHHOro OpraHa B clyyae
HaIpaBJIeHns 3a9BaeHus nocpenctsoM EIMTY.

B cnyuyae mampaBnenus sassremms ffocpencteom  EIN'Y  pesynbrar
[TPENOCTABIEHHs] MyHULMIANBHON YCIYTH TAaKKe MOKerT OBITH BBIAH 3agBHTEMIO Ha
OyMaxxHOM  HocHTene B MHOTO(YHKIMOHAIbBHOM LHEHTpe B  THOpsaKe,
[IpPEIyCMOTPEHHOM MyHKTOM 6.4 HacTOsIIEro AJIMMHUCTPATHBHOTO periiameHTa.

2.29. DnexTponHbIe AOKYMEHTBI IPEJICTABIIAIOTCA B CIEAYIOMINX (opmarax:

a) xml - 115 hopmanH30oBaHHBIX JAOKYMEHTOB]

6) doc, docx, odt - mus AAOKYMEHTOB ¢ TEKCTOBBIM COLEpXaHHEM, He
BKJIFOYAIOLIAM (OPMYJIEL (33 HCKIIFOYEHHEM IOKYMEHTOB, YKa3aHHLIX B MOAMyHKTe "B"
HaCTOSAIIETO MyHKTa);

B) Xls, xIsx, ods - qus MIOKYMEHTOB, COLEPKALUX PACYETHI;

r) pdf, jpg, jpeg, png, bmp, tiff - aus AOKYMCHTOB C TEKCTOBBIM COEPKaHHEM, B
TOM HHCI€ BKIIOYAIOMUX GOPMynsl u () |rpaduyeckue u300paxceHus (3a
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HCK/IIOY€HHEM [OKYMEHTOB, YKa3aHHBIX B IO/
TaKk)Ke JOKYMEHTOB C rpaHueCcKHM COJlepIKaHIe
A) Zip, 1ar — JUIs CXKATBIX JJOKYMEHTOB B O]

e) Sig — I OTKpeIUIeHHOH YCHJICHHOM
TIOIKCH.

Honyckaetcs popMHpOBaHHE 3IEKTPOHHO
HETIOCPEJICTBEHHO ¢ OPUIHHAJIA JOKYMEHTa (HCIH
KOTOpO€ OCYIIECTBJAETCA C COXPAHEHHEM Op
paspewennn 300 - 500 dpi (macmTab 1:1) ¢ ucmo

- «4epHO-0enblit» (MpH OTCYTCTBHH B J0KY
(uaM) HBeTHOrO TEKCTa);

- OTTEHKH Ceporo» (NpH HAJIHYHH B JIOK]

IYHKT€ "B° HAaCTOSILEro IyHKTa), a

"

Gaii;
KBTI (DUIMPOBAHHON 3JIEKTPOHHOI

[0 IOKYMEHTa IIyTeM CKaHHPOBaHHS
PIIb30BaHUE KOIHUH He JOMycKaeTcs),

CHTAllMd OpPHMI'MHANA JOKYMEeHTa B
b30BAHUEM CIIEIYIONUX PEXKUMOB:

MEHTe rpaduyecKux u300paskeHuit u

YMEHTE rpaQuyecKux H300pakeHHi,

OTJIMYHBIX OT LBETHOTO Ipapu4ecKoro H300pakenus);
- KUBETHOH)» HJIH «PEIKUM IOJIHOI 1BeTONepeaun» (IPH HATUYKH B INOKYMEHTe

LBETHBIX rpaUuecKux H306pakeHuit 1160 uBeT
- COXpaHCHHEM BCEX ayTEHTUHYHbBIX IIpH

rpapuyecKoi MOANKHCH JIMLa, IEYaTH, YIIOBOTO 11
- KOJIHM4YECTBO (haijioB [ODKHO COOTBET(

KaX/IbIA U3 KOTOPBIX COJAEPKHT TEKCTOBYIO H (HIIH
DJIEKTPOHHBIE JOKYMEHTHI JOJDKHBI 00ecre!

Oro TeKcra);

3HAKOB IIOMAJIMHHOCTH, 4 HMEHHO:
TamIa OJlaHKa;

TBOBaThb KOJIMYECTBY [OKYMEHTOB,
) rpadpuvecKyro HH(GopManuio.

HUBATh:

- BO3MOJKHOCTDH HI[BHTH@HJ.LHPOB&TB AOKYMEHT H KOJIMYECTBO JIUCTOB B

JOKYMEHTE;
- JUISL TOKyMEHTOB, COAEPXKALIUX CTPYKT
paszmenam (moApaszenaMm) AaHHBIE W 3aKJIaaKH
OTJIaBJICHHIO M (WJIH) K COZePIKAIHMCS B TEKCTE P
HoxymenTsl, nmonexamue npeacraBieHus
opMupyIOTCS B BUAE OTAENBHOrO 3/1eKTPOHHOTO |

YPUPOBAaHHbLIE I10 YacTAM, IJIaBaM,
obecrevnBaoLe I[epexosl Mo
ICYHKaM U Tabunam.

p B dopmarax xIs, xIsx mmm ods,
TOKYMEHTA.

III. CocraB, nociieoBaTe1bHOC]
aJIMHHHCTPATHBHBIX Npoueayp (AeHcTBH

BbINOJIHEHH A, B TOM YHCJI€ OCOOEHHOCTH Bbﬂz

npoueayp B 3JIeKTPOHH

b H CDOKH BbINOJIHEHHS

» TPEOOBAHHSA K MOPSAAKY HX
OJIHEHHSl AIMHHHCTPATHBHBIX
pii popme

HcuepneiBaomuii nepedeHs aAMYHHCTPATHBHBIX npoueayp

3.1. Ilpenocrapienne MyHHUHUNATLHOH yCII

aJIMHHUCTPATHBHBIE MIPOLEAYPHI:

YTH BKItOYaeT B cebs cremyromue

ITPpOBEPKa NOKYMEHTOB H PETUCTpallks 3asBIICHHUA,

NOJIy4YCHHE  CBEJCHHUH  MOCPENCTBOM

QenepansHON  TOCYIapCTBEHHOM

uHpOpManKOHHON cHcTeMbl «EaMHAs cHCTEMa MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO

B3aumoxencTeus» (nanee — CMDB);
paccMOTpEHHE JOKYMEHTOB U CBEICHMIA;
NPUHATHE PeLIeHHUS;
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BblJlaya pe3y/bTara;

BHECEHHE pe3ysbTaTa MYHULMIAILHOMN
3HAYUMBIX 3aMUCEH.

Onucanne aIMUHHUCTPATHBHBIX MIPOLIEAYD
HacToAIEeMY AJIMUHUCTPATHBHOMY PErJIaMeHTYy.

[lepeyeHb aiMHHHCTPATHBHBIX

YCIYTH B peecTp HPHANYECKH

pencrasiedo B [Ipunoxxennn Ne 7

npoueayp (aeicrBuii) npu

NpeIoCcTaBIeHHH MYHHIHNIAILHOH YCJIYTH YCIYT B 3J1eKTPOHHOI (opme

3.2. Tlpu mpenocTaBieHHH MYHHIMIIAILH

3asBUTEIIO 00eCTIeYHBaIOTCS:
nojxy4yeHue  uHpopmanuu

MYHUIUTIATILHON YCIIYTH;
bopMupoBaHue 3asBIIEHUS;

NpHeM H perucTpauus YNOJIHOMOYEHH

0  nopsanK

Of yCJyrH B 3JIEKTPOHHOH (hopme

c 154 CpoOKax MnpeaoCTaBJICHUA

IM OpPIraHOM 3asABJICHHSA W MHBIX

JIOKYMEHTOB, HEOOXOMMBIX /ISl TIPEIOCTAB/IEHHUS| MyHHLIUATLHOH YCITyTH;
noyy4eHHe pe3ynbTara NpeloCTaBIeH s MYHUIIHIAIbHOMN YCIIyTH;
TIOJTy4eHHe CBEICHUH O XOe paCCMOTPEHUS 3asBJICHHUS;

OCyIIECTBJIEHHE OLIEHKH Ka4eCTBa NPeIOCTABICHHS MyHHIUIIAIBHON YCITyTH;

nocynebHoe (BHecyneOHOe) 06kanoBaHHe
VYhnomHoMoueHHOro opraHa Jjmbo aedcTBHs
YIOTHOMOYEHHOr0 OpraHa, MpPeAOCTABJIAIOLIET
MYHHLMIIAIBHOTO CIYXXaIlero.

IMopsiiok ocymecTBIeHHS AAMHHHCTPATH
IEKTPOHHOI pd

3.3. ®opmupoBaHUE 3aABICHHS.

@opmupoBaHue 3asBICHHS  OCYIIECTBII
MEKTPOHHON (opmbl 3asBienuss Ha EIITY Gej
MOJa4H 3asBJICHHA B KaKoh-1H00 uHOM dopme.

@dopmaTHO-JIOrHYecKast poBepKa
OCYLIECTBJISIETCS ITIOC/Ie 3allOJIHEHUS 3asBHUTEI

e
bopmsbr 3asBienus. [Ipu BoIsBIEHHH HEKOppeKTII)

(OpMBI 3asBIEHHUS 3aSBUTENb YBEAOMIISETCS O
NOpsiIKe  ee  YCTpaHEHHS  MOCPEACTBOM
HEMOCPECTBEHHO B NIEKTPOHHOH hopMme 3asBiieH
[Ipy opMuUpOBaHUY 3asBJIEHHS 3aIBUTEITFO
a) BO3MOXKHOCTh KOMHPOBAHUS H COXPaHEH
YKa3aHHBIX B MyHKTax 2.9 — 2.11 HacTosiero
HEeOOXOIMMBIX JUIS MPEAOCTABICHUS] MYHHULUIIAIIb]
©) BO3MOXXHOCTb MeYaTH Ha OyMaKHOM HO
3asIBJICHUS;
B) COXpaHEHHE paHee BBEICHHbIX B AIEKTPO
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perueHuil ¥ aeicTBuil (6e3aeicTBU)
(Oe3neiicTBHE) OJDKHOCTHBIX JIMI
0 MYHHLHIAIBHYIO YCIYTY,

mbo

BHBIX npouenyp (aelcrBuii) B
)pMe

HETCS  IIOCPEACTBOM  3aIlOJIHEHHs
HEOOXOJAMMOCTH HOIOJIHHUTEIBLHO

cpOPMHPOBAHHOIO 3aABJICHH
KQXJOro M3 IMOJIeH 3JeKTPOHHOMH
3aII0JIHEHHOT'O T0JISI 3J1€KTPOHHOM
XapaKTepe BbIABICHHOH OWIHMOKH M
MHOOPMALIUOHHOTO  COOOLIEeHHs
yisi.

obecneuuBaercs:

lsl 3asIBJIGHHUS] M UHBIX JTOKYMEHTOB,
AIMUHHCTPAaTUBHOIO periaMeHTa,
HOM yCITyTH;

CHTENIe KOTMH 3/1eKTPOHHOH (OpMBbI

HHYIO pOpMy 3asBJICHUA 3HAYCHHIT B




OO0 MOMEHT IO JKEJAHHIO MOJb30BATelIs,
OLIHOOK BBOJa M BO3BpaTe /A MOBTOPHOT'O BBO
3asBJIEHUS,

(B

TOM HHCIIE TIpH BO3HHUKHOBEHHH

18 3HAaYCHHH B 3JIEKTPOHHYIO (OpMY

I) 3aloJHEHHe ToJell JIeKTPOHHOH (OPMBI 3asBAEHHS 1O Hayaia BBOJIa

CBEIICHUH 3asABUTENIEM C HCIOJIB30BAaHHEM CBE
CBeJeHUH, omnybnukoBanHeix Ha EIIIY, B
orcyrerByromux B ECHUA;

1) BO3MOKHOCTb BEPHYTHCS Ha JIIOGOH M
(opMBI 3as1BJIeHHs Ge3 IIOTEepH paHee BBEICHHOH |

€) BO3MOXHOCTB JOCTYNa 3asBUTENs Ha
3a5BJICHUSIM B TEYEHHE He MEHee OIHOTro roja, 4
3asB/ICHUH — B TeYEHHE HE MeHee 3 MeCsIeB.

CdopmupoBanHoe u noanmcanHoe
HEOOXOIMMBIE I MPEeLOCTABIEHHS MYHHIHII
YnonuomoueHHsl# oprau nocpeactsom EITY.

3.4. YnonHoMo4eHHbIH opraH obecneynBae
C MOMeHTa nojauu 3asisiaedus Ha EIII'Y, a B cny
HJTM MIPA3HUYHBIN JI€Hb, — B CIEAYIOLIHH 32 HUM |

3

YCIyIM, W HalpaBjieHHe 3asBUTENO 3JIeKTPO
3asBJICHHUS;

39s5BJICHHE

[IeHWH, pasMemeHHbIX B ECHUA, u

4YacTH, KacalolleHCs CBEIeHHiA,

3TaloB 3aMOJHEHUs 3JI€KTPOHHOU

THOpMaIUH;

EII'Y x paHee nomaHHBIM MM
TAKKe YaCTHYHO C(HOPMUPOBAHHBIX
%}

HHBIE [OKYMEHTHI,

QIIBHOM YCIIyTH, HampaBiISIOTCS B

T B CPOK He nosunee 1 pabouero aus
fuae ero MOCTYIUIEHUs B Hepabouwii
IepBBIH pabO4YUii 1EeHb:

a) MpHeM IOKYMEHTOB, HEOOXOAUMBIX mi

NPEAOCTaBJICHUS MYHUUMIIAIBHOMN
Or0 COODOINEHHS O MOCTYIUICHHH

0) perucTpanmio 3asBlEHHS M HaNpaBiEHHE 3asBUTEIIO YBEIOMIIEHUSI O

PETHCTpalliK 3asBlieHUs 1100 00 OTKase B mpue
NPEeOCTAB/ICHHS MyHHIUIIAIbHON YCIIyTH.
3.5. DiIeKTpOHHOE 3asBIEHHE CTAHOBUTCH Il
YN0JIHOMOUEHHOTO OpraHa, OTBETCTBEHHOrO 3a
(anee — OTBETCTBEHHOE HOJIKHOCTHOE JIMLO), B T
CHCTEME, UCHONB3yeMOH  VYNOJIHOMOYEHHBIM
MYHHLUNANBHOU yeyrn (nanee — ['UC).
OTBeTCTBEeHHOE NOKHOCTHOE JIALIO:
IpOBepsSeT HAJIHYHME OJJIEKTPOHHBIX 3asiBJI
MIEPUOTIOM He pexe 2 pa3 B JIeHb,
paccMaTpHBaEeT MOCTYIHUBLIKE 3asBICHHUS U
(TOKyMeHTHI);
MMPOU3BOIUT JeUCTBHS B
AJIMHHHCTPAaTHBHOTO perjiaMeHTa.
3.6. 3asgBHTeNI0 B KayecTBe pe3y]bTaTa
YCIIYTH 00eCredHBaeTCs BO3MOXKHOCTh MOMyYeHHUs
B (GopMe  3JIEeKTPOHHOro
KBIMQHUMPOBAHHOMW 3JIEKTPOHHON ITOIMHUCHIO
NUIa YIIOIHOMOYEHHOrO OpraHa, HAIPaBJIEHHOTO

EITY;

COOTBETCTBHH

B BHIC GYMa}KHOFO AOKYMEHTAa, IOATBCPIKAA

JIOKYMEHTa, KOTOpPBIii  3asgBUTEINL

NoJIy4aeT
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JOKYMEHT

M€ JTOKYMEHTOB, HEOOXOAMMBIX IS

OCTYIHBIM ISl JOJDKHOCTHOIO JIMIIA
IIPHEM W DPETHCTPALMIO 3asiBIICHUS
OCYyAapCTBEHHOH HH()DOpMaLMOHHOI

OpraioM g NpeaoCTaBJIEHHS

PHHH, noctynuBmux ¢ EITY, ¢

[IpHJIOXKEHHBIE 00pa3bl JOKYMEHTOB

¢ mnyHKtomM 3.4 HacTOALIEro
NPEAOCTABIEHUS] MYHHUIMIAIBLHOMN
JOKyMEHTa:

A,  NOANHUCAHHOIO  YCHJIEHHOM
YIIOJJHOMOYEHHOI'0 JOIKHOCTHOTO

3asBUTEIIO B IHYHBIM KaOMHET Ha

FOILIEr0 COAEpIKAHUE TEKTPOHHOrO
npH JM4yHOM  ofpallleHdd B




MHOTO(QYHKIHOHATLHOM LIEHTPE.

3.7. Ionyuenue unbopManmy o Xoe pacdMOTPeHHs 3asBICHHS U O pesynbTare
[IPCIOCTABICHHS] MYHUUUIATPHONH YCIYyrd NPOM3BOAMTCA B JMYHOM KaOWHeTe Ha
EIII'Y, npu ycnoun aBropusauuu. 3asBuTens MMeeT BOZMOKHOCTD IpOCMaTpUBaTh
CTaTyC 3JI€KTPOHHOIO 3asBJIEHHs], a TAK)Ke HHYOPMAIHIO 0 JaTbHEHIINX NeHCTBUSIX B
JIMYHOM KabHHeTe Mo COOCTBEHHON MHUIIMATHBE, |B T11060e BpeMs.

Ilpu mpenocraBieHHd MyHHIHNATBHOMN YCIyrd B 3I€KTPOHHOM (opme
3aABHTEIIIO HAMIPABJISAETCS:

a) yBEJIOMIEHHE O NpHEME W PErMCTpalliii 3asBJICHHS W MHBIX JOKYMEHTOB,
HEOOXOAUMBIX 1Isl IPEAOCTABIICHHS MYHHLMIATbHON YCIIYyTH, COAEpKalllee CBEICHUS
O (akTe mpueMa 3asBICHHA M JOKYMEHTOB, HEOGXOIUMBIX JUISL TIpeOCTaBIIEHHUs
MYHULUNANTBHOH YCIyTH, M Hayajge NpoUeAypHl MpPeIOCTABICHUS MYHHULUTATEHON
YCIYTH, a Takke CBeIeHHs O JaTe H BPEMEHH OKOHYAHHMS [IPEIOCTaBICHHS
MYHULUNANIBHOR yCIyrn MO0 MOTHBHPOBAHHBIA OTKa3 B IpUeME JIOKYyMEHTOB,
HEOOXOIMMBIX M1JIsl IPEOCTABIEHHS MyHULAIATHH O yCIIyry;

0) yBenomieHue o pesynbTaTax PacCMOTpEHHUs JOKYMEHTOB, HEOOXOAUMBIX IS
MPENOCTABNICHAS MYHMIMNAIBHOH YCIIyIH, COfiepiKalliee CBEJEHHS O IPUHATHH
TTOJIOKHUTEIBHOrO  pelleHHss O MPEeJOCTaBIEHHH MYHHULMIATbHOM YCIYTH H
BOSMOMXHOCTH TIONYYHTE Pe3yJIbTAaT MPEAOCTAaBIEHHA MyHHLMIATBHON YCIYTH MO0
MOTHBHPOBAHHBIH OTKA3 B IPEIOCTABICHHH MyHHIIHTIATHHO#M YCIIyTH.

3.8. Ouenka kauecTBa npeaoCcTaBICHHS MYHHULHIIAIBHOM YCITYTH.

Onenka kayecTa mpenocTaBleHUs MyHHLIHNATBHON YCIIYI'l OCYLLECTBJISETCS B
COOTBeTCTBHH ¢ [lpaBunamu oueHku rpaxnaHdmu 3)(DEKTUBHOCTH NeATeNBHOCTH
PYKOBOZUTEIIeH TepPHTOPHAILHBIX OPTraHoB (ea¢panbHbIX OpraHOB MCIIOJHHUTEIBLHOM
BIACTH (MX CTPYKTYPHBIX MOJpa3ieNeHHii) ¢ Y4e[roM Ka4yecTBa NpPeAOCTaBICHHS UMH
FOCYAapCTBEHHBIX YCIIYT, a TaKKe NPUMEHEHHs Pe3yIbTaTOB YKa3aHHOM OEHKH Kak
OCHOBAaHMS JUIS NPHHATHA pEIIEHHH O JOCPQYHOM IpeKpalieHUd MCIOTHEHHs
COOTBETCTBYIOIIMMH  PYKOBOJAUTEISIMH  CBOH AOJDKHOCTHBIX  00S3aHHOCTEHH,
YTBEPKICHHBIME nocTaHOBeHHeM [IpaButenscipa Poccmiickoit ®eneparmu ot 12
Aekadbpst 2012 roma Ne 1284 «O6 ouenke rpaxnagamu 3 (PEeKTUBHOCTH JIeSTENBHOCTH
PYKOBOZHTE/IEH TEPPHTOPUAIBLHBIX OPTraHOB (eASPaTLHBIX OPTraHOB HCTOTHUTEIEHOM
BIACTH (MX CTPYKTYPHBIX NOApa3/ie/IeHki) | B  TEPPHTOPHATBHBIX  OPraHOB
TOCYAApCTBEHHBIX BHEOIODKETHBIX (HOHIOB (MX PErHOHAIBHBIX OTJEJIEHHH) ¢ y4yeToM
KayecTBa IIPeIOCTABJICHUS roCy1apCcTBEHHBIX YCIIyT, PYKOBOJHMTEEH
MHOTOQYHKIHOHATBHBIX ~ LEHTPOB  INPeJOCTABICHHUS roCyapCTBEHHBIX |
MYHHIHDATBHBIX  yCIYT C Y4YeTOM Ka4iecTBf OpraHM3alMH IpeJoCTaBJeHHUS
TOCYZapCTBEHHBIX H MYHULHMMANBHBIX YCIIYT, @ TakkKe O NPUMEHEHHH PE3yJbTaToB
YKa3aHHOH OLIGHKM KakK OCHOBAaHHS JUIs NPHHATHA pelleHui o JOCPOYHOM
-NPCKpAIlICHHH  HCMOJIHEHHs  COOTBETCTBYIOI[UMH  PYKOBOAMTENISMH  CBOHX
JOJDKHOCTHBIX 00S3aHHOCTEH».

3.9. 3asBuTemo obecrneynBaeTCs BO3MOHOCTD HalnpaBJIEHUs XaloObl Ha
peLIeHMs, NeHCTBUS UM OesxeiicTBHE YIOIHOMOYEHHOrO opraHa, AOKHOCTHOTO
M2 YIIOTHOMOYEHHOTO OpraHa JIH60 MyHHIHTANBHOTO CIY)KALIEro B COOTBETCTBHHU
co crathed 11.2 ®epepansHoro zakona Ne 210-®3 u B MOpPsJIKE, YCTAaHOBIECHHOM
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nocranosnenrem [IpaBurtenscta Poccuiickoit Deng

No1198 «O denepanbHoii —TrocyaapcTBEHHOH

oGecreunBaromeil npolecc AocyaebHoro, (BHecyned
neiicTBuil (Oe3meiicTBUA), COBEPLICHHBIX IMPH P

MYHHLUITAJIBHBIX YCIIYT.

pauuu otT 20 HOAOps 2012 roaa

UH(GOPMAITHOHHONH  CUCTEME,
HOT0) 00XAaJOBaHUs PELICHAH U
DCTABJICHHH TOCYIapCTBEHHBIX H

[MopaaoK HCMpPaB/IeHHsl J0NYLIEHHBIX 0Ne4aToK H omuboK B

BbIAAHHBIX B pe3yJibTaTe NPeI0CTaBIeHHA MYHH

3.10. B ciy4ae BbIsAABJIEHHUS ONEYATOK H omud

[MNAJbHOHN YCIYIH JOKYMEHTax

hK 3asiBUTENb BIIpaBe 00paTHTHCS

B YIIOJHOMOYEHHBI! OpraHa ¢ 3asBICHHEM C IPUJIOKECHHEM JOKYMEHTOB, yKa3aHHbIX

B MyHKTE 2.9. HACTOSIIEr0 AJIMUHUCTPATUBHOIO PeT;
3.11. OcHoBaHHsl OTKa3a B NpHeMe 3asiBIICH]
omuGOK yKa3aHbl B myHKTe 2.13 HacTosIIero AIMHH
3.12. HcmpaBneHue IOMYLICHHBIX OIEYaAT(
pe3yibTare NpeaocTaBIeHHUsA MYHHLHUNAIBHOH YCITYT
ClIE/IyIOLIeM TIOpsIKe:
3.13.1. 3asBuTenb Mpu OOHApPYKEHHH ONCH

TaMEeHTa.

st 00 McrpaBICHHHM OMNEYaTOK H
HCTPATHBHOTO perjaMeHTa.

K ¥ omubOK B BBIJIAHHBIX B
1 JIOKyMeHTaX OCYIIEeCTBIISeTCs B

ATOK W OIIMOOK B JIOKYMEHTaX,

BbIJJAHHBIX B PE3YJbTATC MpeaOCTaBJICHHA MYHH

HOANBHOM yCIyrd, obpaiaercs

TMYHO B YTIOMHOMOYEHHBI OpraH ¢ 3asBICHHEM |0 HEOOXOAMMOCTH HCIPABICHHA
OIIEYaTOK ¥ OIIMOOK, B KOTOPOM COAEPIKHUTCS yKa3aHue Ha UX OITUCAHHUEC.

3.13.2. Yo HOMOYEHHBIH OpraH IpH MOJyHEeHHH 3asBIICHHs, yKa3aHHOTO B
noamyskre 3.13.1 myskta 3.13 Hacrosmier¢ rmojpasiena, paccMatphuBacT
HEOOXOIMMOCTh BHECEHHS COOTBETCTBYIOLINX H3MEHEHHH B JIOKYMEHTBI, SB/ISIOMHAECS
pe3yJIbTaATOM MPEAOCTaBICHHA MyHULUIAIBHOH yCIYTH.

3.13.3. YnoJIHOMOYEHHBEIH opraH oOecrne4ypBaeT YyCTpaHEHHE ONEYaTOK H
omMO0K B JOKYMEHTAX, SIBIAIONIMXCS pe3yIbTaToM [TPE0CTaBICHHA MYHHLUTIAJIBHOM
YCIyTH.

3.13.4. Cpok ycTpaHeHHs ONeyaToK u omHodo
pabo4ux JHeW ¢ JaTbl PErHCTPAlMM 3asBJICHHA,
nyHKTa 3.13 HacTosAlIero nojapasacia.

He JIOJDKEH MpeBbIaTh 3 (Tpex)
ykazaHHoro B moamyHkre 3.13.1

IV. ®opMbl KOHTPOJIS 32 HCHOTHEHHEM aIYHHHCTPATHBHOTO persiiaMeHTa

[MopsaoK OCylIeCTB/ICHHS TEKYILero KOHTPO.Is 32 coD/II0IeHHEM
H MCIOJIHEHHEM OTBETCTBEHHBIMH J0JKHOCTHBIMH JTHIAMH NOJIOKeHHH
perJamMeHTa H HHbIX HOPMATHBHBIX NPaBOBBIX AKTOB,
YCTAHABJIHBAIOUIHX TPeOOBAHHSA K NPe0CTABICHHIO MYHHLHNAJIbHOM YCJIYIH, 2
TaKKe NPHHATHEM HMH peLIeHHH

4.1. Texkymu# KOHTpPOJIL 32 cobyoleHueM ¥ HUCIOJHEHWEM HacTOAIIEro
AI.IMHHHCT[)&THBHOFO pernameHTa, HHBIX H pMaTHBHbIX IIpaBOBBIX aKTOB,
yCTaHaBJIMBAKOIIUX TpeboBaHUs K MPEIOCTaBICHHIO MYHHIUNIAIBHOM  YCIIYTH,
OCYLECTBJIICTCA Ha [IOCTOSHHON OCHOBE JO/DKHOLTHBIMH JIMIAMH AJIMAHHUCTpALUH
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(YTIONTHOMOYEHHOTO OpraHa), YMOIHOMOYCHHBIMH ¥

TIpeloCTaBIeHHEM MYHHLUNIATbHON YCIyTH.

Jlng  Tekywiero - KOHTPOJA
KOPPECTOH/IEHIINN, ~YCTHas W  MHCbMEHHasd
JOJDKHOCTHBIX JIUIl AIMUHHUCTPALUH (YnonnoMo4eH

Texyiuit KOHTPOJIb OCYLIECTBIIACTCSA MyTEM ITPQ
pelieHuit 0 MpeAoCTaBJIeHUH (06 oTkase B mp

yCIyTH;

BHISBJIEHHS U YCTPAaHEHUs HapyLLEeHNH NpaB rpaj
paccMOTpeHHs, MPUHATHS pelieHuit ¥ MoArg
rpaxaaH, coaepxaime kano0bl HA pelleHus, ACHCT]

JIUIIL.

Iopsi0K H MEPHOAHYHOCTH OCYIECTBICHHS
NPOBEPOK MOJHOTHI H Ka4eCTBA NPe10CTABICHHS

yucJie nopsiiok H GopMbl KOHTPO

H Ka4eCTBOM IMpeJocTaB/IeHHS MYHH

4.2. KoHTpoJIb 332 NOJIHOTOW W Ka4eCTBOM I

yCITyrH BKITIOYaeT B ce0si poBe/IeHNe MIaHOBBIX H B

4.3. [lnaHoBble MPOBEPKH OCYLIECTBIIAIOTCA
paboTEI Y10JTHOMOYEHHOT O oprasa, ¥
VIIOJTHOMOYEHHOr0 oOpraHa. IIpu IUIaHOBOH TIf
peNOCTABIIEH s MyHULMIIATBHON yCIyTH KOHTPOJIK

MCITI0JIb3YIO
u

a OCYIIECTBICHHUC KOHTpPOIIs 334

CITyKeOHOM
u

TCsl
HhopmalHs
1Oro Oprasa).
BEJICHHS TIPOBEPOK:
eI0OCTaBJICHHH) MYHHIUNAIBHOH

CBEJICHHI
CrenHajJuCTOB
1

K/1aH;
TOBKM OTBETOB Ha OOpalleHHA
3us (be3neiicTBUE) JODKHOCTHBIX

1/1IAHOBBIX H BHENJIAHOBBIX
MYHHIMNAJBHOH YCIYTH, B TOM
i1 32 MOJTHOTOM

J(MNAJIbHOH yCJIYTH

[peoCTaBIIEHHs] MyHULMITAIbHOH
HeTJIaHOBBIX MIPOBEPOK.

Ha OCHOBAHHHM TOJIOBBIX ILIAHOB
BePIKIAEMbIX PYKOBOJHUTEIIEM
hoBepKe TIOJIHOTBI W KauecTBa
D [TOJJIEKAT:

cOBITIOIeH)Ee CPOKOB MPeI0CTaBICHHA MyHHIH aJIbHOM YCIIYTH;
cOGTIOIeH e MOJIOKEH I HAcTOAIEro AZIMUHUCTPATHBHOIO perjiaMeHTa;

NpaBUIBHOCTh M OOOCHOBAHHOCTH
[peloCTaBICHUH MYHULMIIATBHOH YCIyTH.

MIPHHSLOTO

pemieHust 00 OTKase B

OcHoBaHueM [Jisd IPOBEACHHUA BHEIJIAHOBBIX MPOBEPOK ABJIAKOTCA:

oJTy4eHHe OT TOCYAApCTBEHHBIX OpraHos, O
uHGOPMALMH O TMpEeANoiaraeMbIX WM BBIABICH
MpaBOBBIX AKTOB  POCCHICKOH Odenepaluu, 1
Camapckoii 061acTd U HOPMATHBHBIX TIPABOBBIX

CeprueBcKuil;
oOpaleHus TPpaX/1aH ¥ IOPUIAMYECKHX JIHI HY
TOM YHCJIE Ha KA4eCTBO MPEJIOCTaBIeHH MyHHIIUIIS

OTBETCTBEHHOCTh A0KHOCTHBIX JIHI j
(Ge3neiicTBHE), NPHHHMAEMbIE (ocymieq
NpeAoCcTaBJIeHHsl MyHHIHIIAN

aHOB MECTHOIo CaMOyIpaBJICHHA

HbIX HApPYLICHHUAX HOpPMAaTUBHBIX
JOpMaTHBHBIX IIPpaBOBBIX aAKTOB

aKTOB MYHHLMNAJIBHOIO pPaioHa

HapylLIeHus 3aKOHONATENbCTBA, B

ILHOM YCIIyTH.

a peuieHHs H 1eHCTBHA
TBJIsieMble) HMH B X0/1¢

bHOH yCIAYIH

4.5. Tlo pe3ynbTaTaM IPOBEACHHbIX IPOBEPOK B CITyHac BBISIBIIEHHS HApYLICHUI

OMIOKEHUH HACTOAIEro AIMHHUCTPATUBHOTO el
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aktop Camapckoii 00nacTa H HOPMATHBHBIX NPABOBBIX AKTOB MYHHLHTAIBHOTO
panoHa CeprueBcKui  OCYIICCTBIACTCH npuBljedeHre ~ BUHOBHBIX aan K
OTBETCTBEHHOCTH B COOTBETCTBHH C saxoHonaTenbcTdoM Poccuiickoli QenepatiH.

[lepconanpHas OTBETCTBEHHOCTH NOJDKHOCTHBIX ~JIMIl 33 TPaBHILHOCTE u
CBOEBPEMEHHOCTh  IPUHATHA pemeHus O TPEIOCTaBICHIH (06 oTkaze B
[peoCTaBIEHNAN) MyHMLUTATBHON YyCIyrd 3aKp nasiercs B WX JIOJDKHOCTHBIX
perIaMeHTax B COOTBETCTBHH C TpeGoBaHHAMH 3aKOHOMATE/ILCTEA.

Tpe6oranus K NOPAAKY H dopmam KOHTPQJIA 32 npeaocTaBjaecHHEM
Mynﬂunnanbﬂoi’l yC/IyTH, B TOM 4HCII€ €0 CTOPOHBI FPAKAAH,
HX 00BbeIMHEHHH 1 opra i

4.6. TpaxnaHe, uX 0ObCAMHCHHA H OpraHu3
KOHTpPOJb 32 IPeJOoCTaBICHAEM MYHHULMNATbH
uHbOpMallMK O X0 npeocTapeHns MyHHIUTIATb Ol yCIIyTH, B TOM 4HCIIe O CpOKax
3aBeplIeHNs AIMHHUCTPATHBHBIX npouenyp (aeucr uit).

['paxane, MX 00bEAMHECHAA 1 opraHu3aluy Take UMeIoT Mpaso:

HAnpaBlATh 3aMe4yaHus H MpeUIoXKeHus Tjo  yIyHIICHHIO JOCTYIHOCTH H
KayecTBa MpeI0CTAB/ICHUA MYHHULHIQIBHOH yCIyrH

BHOCHTH TpEUIOKEHHs O Mepax Mo yCTp
AJIMHHUCTPATHBHOIO PErjaMeHTa.

4.7. JIo/KHOCTHbIE JHNA VI10/IHOMOYEHHOIO OpraHa MPHHAMAIOT MEPHI K
IpeKpameHuio  JIOMyLICHHbIX HapyLIeHHH, YCTpaHAIOT MpAYMHBEl M YCIIOBHA,
CrocoOCTBYIOIIME COBEPLICHUIO HapyLICHAH.

Undopmarnus O pe3yabTaTax paccMoTpeHHs jaMeuaHMit M TIpeMIOKeHHH
rpaxjaaH, WX obpequMHeHUA H opraﬁmaunﬁ JIOBOOMTCS 10 CBEICHHA ML,
HAMPaBMBLIAX 3TH 3aMe4aHus 1 peI0KECHHS.

eHMIO HApyIIeHHH HACTOSLIETO

V. locyneOHbIH (BHeCYAeOHDII) MOPSIOK 003Kk 10BAHHS PelleHuil 1
neiicteuii (Ge3neiicTBHA) Oprana, npeaocTaBAAOIIETO MYHHIHNAJbHYI0 YCIYTY,
a TAKIKE UX J0JPKHOCTHBIX JIHI, MYH HNAJbHBIX CJIyKallHX

5.1. 3asBUTE]b MMeeT IpaBo Ha obxanodanue pemeHns u (WiIH) AeHCTBUM
(6e3neiicTBHS) VI10JHOMOYEHHOI0 OpraHa, JODKHOCTHBIX JIMIL V110 IJHOMOYEHHOT' 0
opraHa, MyHHIHMIATBHBIX CITyKallKX, MHOTO(HKIMOHAIBHOrO [EHTPa, & TaKKe
paboTHHKA MHOTO(YHKIHOHAIBPHOTO LEHTPA npy MpeaoCTaBIeHHH MyHHIMITATBHON
YCIIyTH B nocyaeoHOM (BHECYyZeOHOM) MOps/IKe (npree — xanoba).
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Oprasbl MECTHOTO caMoynpaBJieHHsl, OpraHu3ayiH o yNoJIHOMOYeHHbIE HA
paccmMoTpeHHe ska/100B61 JINLA, KOTOPBIM MOZKE GbITh HATIPABJICHA KA1002
3asiBUTEs B J0Cy/1eOHOM (BHECYE HOM) MOPAAKE;

52. B npocyneOHOM (BHecyieOHOM) TOPSZKE 3asiBUTEIIb (npeﬂ;CTaBHTe.TIL)
BrpaBe 0OPaTHTHCA C amo0o# B MACBMEHHOH tbopﬁ‘; Ha OyMaXHOM HOCHTEle WK B
3NEKTPOHHOH hopMe:

3 VIIOJHOMOUEHHBIH opraH — Ha peIIeHHE ¥ (un) AEACTBHA (Ge3neticTBHe)
TOMKHOCTHOTO AL, pYKOBOAHUTEIS CTPYKTYPHOTO nozpas/iesieHus
VOJHOMOYEHHOro ~ oprana,  Ha pelieHue | H neiicteus  (OesneiicTBHe)
VI10IHOMOYEHHOTO OpraHa, pyKOBOJUTEI V110 IHOMOYEHHOIO Oprana;

B BBIIIECTOSAIMH OpraH Ha peleHue M (anw) JAEHCTBHA (GesneiicTBHE)
JOJKHOCTHOT'O NTHLA, PYKOBOJUTEIS qrpyKTYpHOro nofpasziesieHus
V10THOMOYEHHOI'0 Opraia,

K PYKOBOIHUTEIIO MHOTO(YHKIHOHAJIEHOTO uleHTpa — Ha pellleHHs ¥ JeHCTBHS
(6e3neiicTBrE) pabOTHUKA MHOTrO(QYHKIIMOHATEHOTOf ICHTPA,

K Y4peauTeNIio MHOTO®YHKIMOHATBHOTO LeHTpa — Ha perieHue ¥ JEACTBHS
(Ge3neiicTBHE) MHOTO(MYHKIHOHAIBHOTO LEHTPA.

B VIOJHOMOYEHHOM OpraHe, MHOTO(YHKI{OHAJIBHOM LEHTPE, ¥ y4apeauTes
MHOTO(YHKIMOHATBHOTO LECHTPA onpeaensoTcs yIIOJHOMOYEHHBIE Ha paccMOTPEHUE
saJ100 JOKHOCTHBIE JIALA.

Cnoco6bl nHpopMHPOBAHHSA sasiBHTe/IeH 0 mopsiAKe MoJaYu H paccMOTpPEHHS
skas100b1, B TOM YHC/IE C ucnoiab3oBannem EaquHpro nopraja rocyiapcTBeHHbIX H
MYHHIHIAJBHBIX yCIYT pyHKIHH)

5.3. Undopmalus 0 TOpsIKe [10/1a4¥ ¥ pacCMOTPECHUA skano0bl pasMelnaeTcs Ha
uH(OPMAIMOHHBIX CTEHIAX B MecTax MpeaocTaBjieHUsA MyHHIMIAIbHOR YCIYTH, Ha
cajite YIIOTHOMOYEHHOTO OpraHa, EIN'Y, a TaKKg NpeJocTaBseTcs B ycTHO# (opme
o Tenedony # (W) Ha JAIHOM npueme JMOQ B IHChbMEHHOM (popme MOYTOBBIM
OTTIPaBJICHHEM 110 aApecy, yKasaHHOMY sagpuTENeM (IPeICTABUTENIEM).

[lepeueHs HOPMATHBHbIX NpaBOBbIX AKTOB, peryJiupyIolIHX NOPsI0K
naocyAedHoro (Buecyneﬁuoro) oGaxanoBanus JeficTBHH (Ge3peiicTBHs) H (nsin)
peluennii, NPHHATHIX (ocymiecTB/ICHHD ) B X0/1e NpeJocTaB/ICHH
MyHHIHIAJLHOMH yCayrH

5.4. Tlopanok 10CYAeOHOTO (BHecyaeOHOro) 00KaNOBaHUs pelieHui |
neicTBUAR (6e3neiicTBHS) VYoJHOMOYEHHOTO  OpraHa, NpeaoCTaBIAOLIErO
MYHHITIATBHYIO YCIIyTY, 8 TAkKE er'0 JIOJDKHOCTHBIX JIMIL PEryJIupyeTCs:

DeepanbHBIM - 3aKOHOM 0T 27.0720100. Ne 210-®3 «O6 opraHu3alUH

TpeI0CTaBJICHHS rocyapCTBEHHBIX A MYHHIHIT BHBIX YCIYTY;
nocraHoBiieHueM IIpaBuTebCTBA Poccuiickoii ®enepauun oT 20 Hosiops 2012
roma Ne 1198 «O henepanbHONl TOCYAApCT qHOlt MHGMOPMAIMOHHON CHCTEME,
obecrequBatoniend MpoLece nocyacbHoro (BHECY€OHOrO) o6sKxanoBaHus pelmeHud |
27




neiictBuit (6e3aeiicTBUs), COBEPIICHHBIX NPH NPEAOCTABICHUH TOCYIAPCTBEHHBIX U

MYHHLIHIAJIBHBIX YCITYT?,
HAacTOAIIHUM AﬂMHHHCTpaTﬂBHHM periaMeHTOM.

V1. Oco0eHHOCTH BbINOJHEHHS aAMHHHCTPAT

bIX Mpoueayp (aeiicreuii) B

H
MHOFO(I)yHKHHDHaJIbelX HEeHTpax ﬂpBHOC‘TaBT:HHH rocyiapCcTBeHHBIX H

MYHHUHNAJBHBIX YC

UcyepnbiBawmuii nepevieHb aIMHHHCTPATHBH

yr

X npoueayp (AedcTBHiH) NpH

NpeJ0CTABJIeHHH MYHHIHNAJbHOH YCIYTH, BbINOTHAEMbIX
MHOTO(YHKIHOHAJIBHBIMH IEHTPAMH
6.1 MHOroGyHKIIMOHAIbHBIH LIEHTP OCYLIECTBISCT:
uHOOPMHUPOBAHUE 3asABHTENeH O TOpSJAKE MPENOCTABICHHS MYyHHIUIATBHON

YCIYyrd B MHOTOQYHKIHOHAIBHOM IEHTpe, II0

MpeaoCTaBJIeHHeM MYHUIMIIAIbHON YCIYTH, a TaKKg
0 TOps[KE NPEIOCTaBICHUSA MYHHIHMNAILHOH YyCI]

LEeHTpE;

BblJIa4yy 3asABUTEIIKO pE3ylibTaTa NPEAOCTABJICH
6)’Ma}KHOM HOCHTEIIe, MOATBECPKAANIIHNX COACPIKal

HalpaBJIeHHbIX B MHOIOQYHKLHOHAJBHBIH LEHTP II

BIM BOMNpPOCaM, CBSI3aHHBIM C
KOHCYJIbTHPOBAHHE 3asiBHTENIEH
YTH B MHOTO(pYHKIMOHAILHOM

¥sl MyHHIIUIIQJIBHOH YCIyTH, Ha
HHE 3JICKTPOHHBIX JOKYMEHTOB,
D pe3ysbTaTaM IpeAOCTaBICHHS

MYHHHHHHHLHOﬁ yCIYrd a TakKXXe Bbla4da NOKYMEHTOB, BKIKOHaA COCTaBJICHHE Ha

OyMa)KHOM HOCHTENlEe M 3aBEPEHHE BBIITMCOK M3 uH(
NPENOCTaBIAIOIIMX MyHHIUIIAIbHBIX YCIIYT;
MHBIE TMPOUENYPbl U JeHCTBHSA, NPEeayCMOTP
No 210-D3.
B coorBercTBHH ¢ yacThio 1.1 craten 16 @ene
peanu3alui CBOMX (YHKIHH MHOrO(YHKIHOHAIBH
WHBIE OpraHu3allkH.

Nudopmuposanue 3asBH

6.2. HudbopmupoBaHHe 3aABHUTENS MHOIG
OCYLIECTBJIACTCA CICAYIOIHMHA crioco0amu:
a) MOCPEACTBOM IIPHBJICHYEHHS CPEJICTB MAacCoH
pa3MelleHus HHQOPMALUUH Ha OQHIMAIbHBIX CaHTY

)OPMALMOHHBIX CHCTEM OPraHoOB,
eHHble DeepalbHBIM 3aKOHOM

panbHOro 3akoHa Ne 210-®3 nis
ple IIEHTPBl BIpaBe MPHBJIEKATH

TejeH

) YHKIHOHANBHEIMA  IIEeHTPaMHU
oif uH(GOPMAaLUH, a TAKXKe IMyTeM
X ¥ WH(OPMAIMOHHBIX CTEHJIaX

MHOTO()YHKIIMOHAJILHBIX IIEHTPOB;
0) npu oOpalleHHH 3asBHTENs B MHOTOQYH

[MOHAJIbHBIX LEHTP JIM4YHO, IIO

Tene(oHy, TOCPEACTBOM OYTOBBIX OTIPABJICHUH, JIKOO 110 IEKTPOHHOH MOUTe.
[Tpu auuHOM O6palieHHH pabOTHHK MHOTOQYHKLHOHATBHOTO eHTpa noaApoOHO

HHPOPMHUPYET 3asBUTEJel 0 MHTEPECYIOIIUM UX B
hopMe C HCIONb30BaHHEM OQHUUHMAILHO-AENOBOI(
BpeMs IpEeIOCTABICHHsA KOHCYJIbTalHH — He Ooree
ouepesid B CeKkTope MH(OOPMHPOBaHUS A
MYHHIMOATBHBIX yCIyrax He MOXKeT MpeBbluath 15 )
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OrBer Ha teneOHHbIH 3BOHOK JOJDKeH Ha4MHATBHCHA  C uHbopMauuu O
HAMMCHOBAHUY OpraHu3aliH, damunuu, UMCHH, o-rtecme 4 IOJDKHOCTH PabOTHHKA
MHOTOGYHKIIMOHAIBHOTO eHTpa, NPUHABLIGrO teneOHHBIHA 3BOHOK.
WuauBrLyadbHOe YCTHOC KOHCYILTHPOBAHHME  TPH obparueHun  3asBUTEIA no
tenedoHy PabOTHHK MHEOTO(QYHKIHOHATBHOTO leHfpa OCYUIeCTBIAET HE gonee 10

MHUHYT;
B ciyuae ecid Ui [1OJIFOTOBKH OTBETA TpepyeTcs Oonee TIPOOJDKHTEIBHOC
BpeM, pabOTHUK MHOro(GyHKIMOHAIBHOTO LEHTpA, ocymecmnsuomuﬁ

MHIUBUAYyaTbHOE YCTHOC KOHCYJ/IBTHpOBAHUE IO tenedony, MOXKET npeanoKuTh

3aBUTEIO:
A3NOXUTH 00pallleHue B nuchbMeHHOH popme (OTBET ganpasisieTcs 3asBUTEIO B

COOTBETCTBUH CO criocoboM, yKazaHHbIM B oGpateHuH );

Ha3HAuMTh ApYyroe Bpems Ul KOHCYJIbTAIIHH.

[Ipst KOHCYJIBTHPOBAHHH [0 MHCHMEHHBIM| OOpalEHHIM zagBUTEed OTBET
HampasjseTcs B IMChMEHHOM BHJE B CPOK HE Hosnuee 30 xaneHIapHBIX JHEH ¢
MOMEHTA perucTpanuu obpaileHns B dopMe DNIEKTPOHHOTO JIOKYMEHTa 10 anpecy
>MEKTpOHHOH  TOUYTHL yKazaHHOMY B (OpalleHuH, NoCTyNHBIIEM B
MHOI‘ObeHKIlHOHaJIbeIﬁ 1eHTp B (popMme IEKTPOHHOTO JIOKYMEHTa, U B IMCbMEHHON
dopme 1O [IOYTOBOMY AIpPECY, yKa3aHHOMY (B oOpalleHuH, MOCTYNHUBLIEM B
Mﬂormbyﬂxuuonanbﬂmﬁ LEHTp B nuchbMeHHOH popme.

Buizaua 3asiBUTENI0 Pe3y/bTaTa npeocTaB/eHHs MyHHIHNATBHOH yCIyIH

6.3. Ilpun Hanu4uy B sagBJIeHAM O TMPENO¢TaBICHAH MyHHanaﬂbHOﬁ yCIyrd
yKka3aHus O BpIJjauye pe3y/IbTAaTOB OKa3aHWA YCIyIH 4epes MHomtbymcuHOHanthIﬁ
LIEHTP, VonHOMOYEHHBIH OpraH mepesiaeT IOKyMEHTbI B Mnormbymcunonanmmﬁ
HEHTp A nocieyloLen BblIaTH sasBUTENO (11 ¢ICTABUTEIO) criocoboM, COrIacHo
3aK/FOUEHHBIM  CONAIICHHAM 0  B3aMMOJEHCTBUH 3aK/IFOYEHHBIM  MEKIY
V0IHOMOYEHHBIM OpraHoM 1 MHOTO(QYHKIHOHAJIBHBIM [[eHTpOM B TIOPAJKE,
yTBEPIKICHHOM TMocTanosnenneM Ne 797.

[TopsiloK M CPOKH Mepeiatin V110THOMOUEHHBIM OpraHoM TaKkuX JOKYMEHTOB B
Mﬁoroq:ynxuuona.nmmﬁ [IEHTp OnpeAcAoTCA cornameHueM O B3aMMOJIEHCTBUH,
3aKIIOYeHHBIM UMH B TIOPAIKE, yCTaHOBJICHHOM TMocranosnennem Ne 797.

6.4. Tlprem 3asBuTENe# JUIS BHIIATH JIOKYMEHTOB, ABIIOLIHXCH pe3ynbTaToM
MyHHIUIATBHON YCIIYTH, B nopsZiKe 04epeIHOCIM Lipu [1osTy"ICTTHH HOMEpHOTO TaJloHa
W3 TEPMUHATIA HJIeKTPOHHOH 0UEPC/IH, COOTBETCTBYIOLIETO HeH obpamenus, 1Moo 10

npemRANATEBHON 3AMHUCH.
PabOTHUK MHOFO(bYHKuHOHaﬂLHUI‘U ucnipa Ve aae e TR sTaam cHATTVINITTHUS

JIEeHACTBUA:
ycTaHaBIHBaLT TMYHOCTh  3asgBMTEN  HA OCHOBaHHHM  JOKyMCHTa,
yI0CTOBEPSIOLIEro JIMIHOCTE B COOTBETCTBHH| C 3aKOHOJAATEIbCTBOM Poccuiickoi
depepanuu;
npoBepsieT MOIHOMOYUA Tpe/ICTABUTENS 3asBHTCILA (B cmydae oOpameHus
TpeCcTaBUTENS 3asBUTENA);
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OTIpEe/IeISeT CTaTyC HCTIOIHEHHUS 3asBJICHNUS 3asBUTEIS B 'UC;

pacrevyaTbiBaeT Pe3ybTaT MPelOCTaBICHUS MYHULMNATBHONR YCIyI'M B BHIE
JK3EMILIAPa SIEKTPOHHOTO AOKYMEHTa Ha OYMaKHOM HOCHTENe W 3aBEpsAcT €ro ¢
MCIONL30BAHMEM TeYaTH MHOro(YHKIMOHAIBHOrO| IeHTpa (B MPeayCMOTPEHHBIX
HOPMATHBHLIMH TpaBoBbIMH akTamu Poccumiickodi enepaunuy coydasx — nedard ¢
uzobpaxenueM [ 'ocy1apCTBEHHOr0 rep6a Poccuiickofi ®esiepauvn);

3aBepseT JK3EMILIAP J/IEKTPOHHOrO [OKyMeHTa Ha OyMaXHOM HOCHTeNe C
HCIIONIb30BAHMEM TeYaTH MHOroQyYHKIMOHAIBHOTO| HeHTpa (B MPeayCMOTPEHHBIX
HOPMATHBHBIMA TIpaBoBbIMH akTamu Poccuiickod (Pefepauny Ciydadx — nedard ¢
n306paxkennem ['ocynapcTsenHoro repba Poccuiicko ®Denepanvn);

BBIZAET JOKYMEHThI 3asBUTEIIIO, IPH HEOOXOMHMOCTH 3allpallliBaeT y 3asBUTEIIA
MTOJITACH 3a Ka)K[Ibli BBITAHHBIH JOKYMEHT;

3anpalMBaeT COTJIACHE 3asBUTENs HAa ydaciue B CMC-ONpoce UL OLCHKH
KayecTBa MPEeJOCTABICHHBIX YCIYT MHOTOQYHKIHOHATLHBIM LIEHTPOM.
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K Al

[Tpunosxenne Ne 1
IMUHHCTPATUBHOMY PETJIAMEHTY

I10 NMPeA0CTaBJICHUIO MyHHUIANAIbHOA yCIIyTH

®opma pelieHHsi 0 NPHHATHH

B KayecTBe HYKAAIHXCH B K

HA y4eT rpakiaH
WJIBIX OMeIeHHsX

Haumenosanue ynonHOMOYEHHO20 0peara UCROAHUMENbHOLU 61acm

, cyévexma Poccuiickoil Dedepayuu

wru op2ana MECMHO20 CaAMOynpasieHus

Komy

(hamunus, UM, OT4ECTBO)

PEIIEHUE
0 MPHHSATHH I'Pa’IaH Ha y4eT B er

B JKHJIBIX MOMel]
Jlata

[Io pesynbTaTaM pAacCMOTPEHHs 3aiABJICHHS
[PHJIOKEHHBIX K HEMY JIOKYMEHTOB, B COOTBETCT

e

enedoH 1 AIPEC MEKTPOHHOH MOMTEI)

ecTBe HY KA IHXCH

HUSX
Ne

oT No "
sun co cratbed 52 JKUIHIHOTO

xonekca Poccuiickoit Peepaluy NPUHSTO PEIICHKE [TOCTaBUTL Ha y4eT B Ka4eCTBE

Hy)i(,[laIOH.lHXCﬂ B JKHJIBIX MTOMELICHUAX!

DHO 3aneumenn
W COBMECTHO l'[pO)KHBaIOIlJ,HX yJjjeHOB CEMbBHU:

1.
2
3,
4.

Jlara IpUHSATHS HA y4eT:
Homep B o4depeau:

(IOIKHOCTB (noamnuce)
COTpYAHHKA OpraHa BJIacTH,

IPHHABIIETO pelleHue)

20 T

«_»

M.IL
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I[Mpunoxenue Ne 2

K AlIMUHUCTPATHBHOMY PErIaMeHTy
110 NPEe10CTaBICHHIO MYHHIIATATEHON
yCIyrd

®opma yBeoM/IeHHsi 00 yfieTe rpaxkaaH,

nymalomnxca B JKHJIbIX [IOMELUCHHAX

Haumenoganue YNOTHOMOYEHHO20 Opeana ucnoaHumenbHou eracmpi cybvexma Poccuiickoii Pedepayuu
WAl OP2aHa MECMHOZ0 CaMOYRPABIEHUA

Komy

(pamunud, ums, OTYECTBO)

(frenedpon m anpec ANEKTPOHHOH MOYTHI)

YBEJAOMJIEHHUE
06 yueTe rpaxiaH, HyKIAIOIHXCH B KHIBIX noMemeHusX

Jlata Ne

[lo pe3ynbTaTam pacCMOTPEHHMS 3axaneHIm oT No
uHMOPMUPYEM O HAXOKICHHH HA yHeTe B KayiecTBE HYKJAIOIMXCA B IKHUIBIX
IIOMEIIECHHAX:

@HO 3aneumeni
JlaTa IPUHATUSA HA y4eT:
Homep B ouepenn:

(OMKHOCTD (moamuch) (pacmmdpoBKa MOIHACH)
COTpY/IHHKA OpraHa B/IacTH,
NPUHSBILIETO pelieHue)

«_» 20__r.

M.IL
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TIpunoxenue Ne 3
K AlTMUHHACTPATHBHOMY perjiameHTy
110 MPEeAO0CTaBICHHIO MYHHILMNATBHON yCIyTH

dopma yBeIOMIIEHHS 0 CHSATHH C yueTa rpa;ias,
HYKIQIOIIAXCH B JKHIBIX noMemeHHAX

Haumenoganue YROIHOMOYEHH020 opaana ucnoaHumelbHou eracmy cybvexma Poccutickoli Pedepayuu
whil OP2aHA MECTMHOZ0 CAMOYNPac/eHuR

Komy
(hamumnus, UM4, 0T4ECTBO)
(renedon u anpec 3NEKTPOHHOH TIOYTHI)
VBEJOMJIEHHE
0 CHITHH C y4yeTa rpamnaﬂ, Hym.ualomnmn B KHJIBIX noMemeHHAX
JlaTa Ne
[lo pesynbTaTaM paccMOTPEHHA 3asBJeHUsl OT No

uHbOpMHUpyeM O CHATHH C Y4eTa rpaxiaH B KaieCcTBE HYKAIOIUXCS B IKAJIBIX
NOMeIEeHUsX:

PHO 3ansumens

(1OIKHOCTE (mouch) (pacumdpoBKa TIOZTIACH)
CcOTpYHHKA OpraHa BJ1acTH,
[IPUHSBIIETO pEILCHHNE)

«_» 20 _r.

ML.IL
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[Tpunoxenue Ne 4
K AIMUHUCTPATUBHOMY PErJIaMEHTY

IO MpeJOCTaBICHHUIO
MYHULMIAJIBHOM YCIyTH

®opma peineHusi 00 0TKa3e B NpHeMe noncyr:ElﬂTon, He0O0XOAMMBbIX VI

npeaocTraBJieHHs MYHHUHIAJ

o#i ycayru

Haumenoeanue ynoaHOMOYeHHO20 0P2aHa UCROTHUMENbHOU enacmy cybvekma Poccuitickoit Pedepayuu

Wil opeana MecmHozo camoynpasigHua

Komy

(thamMuaus, UMS, OTYECTBO)

PEIHIEHHE

(T Enedon M anpec JEKTPOHHOMH NoyThI)

00 oTKa3e B npueMe 10KyYMEHTOB, He00XO0AHMBIX| 11 npeaocTaBJAeHHsA YCIYIH
((HPHHHTHC Ha y4eT rpax/JjaH B Ka4ecTse HYKAAWUHXCH B JKHJIBIX

Jlata

NnoMeleHHuax»

ITo pe3ynpTaTaM pacCMOTPEHHUS 3aABJIEHHS OT Ne

Ne

M TIPATIOXKEHHBIX K HEMy JOKYMEHTOB, B COOTBETCTBHH C JKHIHIIHBIM KOJCKCOM
Poccuiickoit Penepanud MPUHATO peLICHHEe OTKasaTh B IpHEME JOKyMEHTOB,
HEeO0OXOMMMBIX [l TIPEIOCTABICHUS YCIYTH, 110 CIeJyIOIIUM OCHOBAHUSM:

Ne Haumenopauue OCHOBAHUS U1 0TKA3a B | Pa3bsiCHEHHE MPHYWH 0TKAa3a B IPEA0CTABICHHH
TIYHKTA COOTBETCTBHH € €IMHBIM CTaHIAPTOM yCIYTH
aJIMHHHUC
TPaTHUBHO
ro
periamMeH
Ta
3ampoc 0 mpeIocTaBIeHHH YCITyTH Vka3eIBaloTcsi OCHOBaHHA TAKOI'o BBIBOJIA
[10/1aH B OpraH rocy1apCTBEHHOH
1 BJIACTH, OPraH MECTHOI'0
caMOoyIpaBJIeHHs WIH OpraHu3aluio, B
MIOJTHOMOYHS KOTOPBIX HE BXOJIHT
MIpeI0CTaB/IEHHE YCIIYTH
2 YKa3bIBarOTCsi OCHOBAHHs TAKOIO BBIBOJA

Heno:Hoe 3anonHeHHe 0053aTe/IbHbIX
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noseit B popme 3ampoca o
MpefOCTaBIeHHH yCIyTH
3 [Ipe/icTaB/eHHe HEMOIHOTO KOMILICKTA Vkaspibaercs ~ MCUEPIBIBAOLIMH  MEPCHCHb
JIOKyMEHTOB JOKYMHTOB, HENPE/ICTABICHHBIX 3aABHTC/ICM
IIpe/ICTaBIEHHBIC IOKYMCHTDI VkasplRaeTcs ~— MCHUEPNBIBAIOUMI  TEpPEucHb
4 yTpaTHIIK CHITY HAa MOMCHT obpameHus | I0KyMPHTOB, yTpaTHBIINX cHITy
3a yCIIyrou
IIpescTaBieHHbIe TOKYMEHTBI VkasplaeTcs ~ MCUEpNBIBAIONMA  TEPEUCHb
coepKar MOMYMCTKA U HCTIPaB/ICHHUS JOKYMCHTOB, ~ COIEPXKAIMX  MOIIMCTKH 1
5 TEKCTa, HE 3aBEPEHHBIC B MOPAIKE, HCTIpaplIeHUs!

yCTAHOBJICHHOM 3aKOHO/ATE/IbCTBOM
Poccuiickoit ®enepanun

yCIIyTH B JIOKYMEHTOB, HEe0OXO0IMMBIX
6 JU1s1 TIpeOCTaBNICHHS YCIYTH, B
37eKTPOHHOMH (opme ¢ HapyIIeHHEM
yCTAHOBIIEHHBIX TpeGoBaHHi

[Tomaua 3asiBIIEHUS O HpeHOCTﬂBﬂCHHH VY Ka3HIBalOTCs OCHOBaHHUA TAKOr'0 BEIBOJA

[OBPEXK/ACHHS, HAIHYHE KOTOPBIX HE
[103BOJISET B TIOJTHOM 00BEME
HCIIONB30BATH HHPOPMALIKIO H
CBEJICHHS, COACpKaAIIHEC B
JOKYMEHTAX JUisl Pe/IOCTABICHHA
YCIYTH

[IpeacTaBlieHHBIE B 371eKTPOHHOH VkasbiBaeTcs ~ MCYEPNBIBAIOIMH  IEPEHCHb
dopme JOKyMEHTBI COZIePHKAT JIOKyMEHTOB, COTIEPAIIMX TOBPEIHICHHA

3asBjieHHE MOAHO JTULIOM, HE VYkaj
8 UMEFOIIMM MOJTHOMOYHH MPEJICTABIATE
UHTepechl 3aIBUTEIIA

 LIBAIOTCS OCHOBAHHA TAKOI'0 BBIBOJIA

3agBUTENb BIPAaBE IMOBTOPHO oOpaTuThdd B YIONTHOMOYEHHBIA OpraH ¢
3asBJICHHEM O TIPEIOCTaBIEHHH YCIYTH TIOC/IC ycTpaHeHHs yKa3aHHbIX HapyIIeHHH.
JlanHblil OTKa3 MOXeET ObITh OOJKaJIOBaH B focye0HOM TOpAIKE [MyTeM

HanpaBJIeHHUs Kano0b! B YIOHOMOY€EHHBIH OpraH,

a TaKKe B CyJeO0HOM MOPAAKE.

(1IOKHOCTH (TIOJITTHCB)
COTpY/AHHKA OpraHa BJIacTH,
MPUHABIICTO perneHue)

«_» 20_r.

M.IL
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IMpunoxenue Ne 5

K AJIMAHHUCTPATHBHOMY PEriIaMeHTY
10 MPeAOCTABICHHIO MYHHUIIMIAIBHOW YCITyTH

®dopma 3asiBJIEHHS O NIpe10C

TaBJCHHH

MYHHIHIAJBHOH YCTYIH

(Haumeno8anue Op2ana, YROTHOMOYEHHO20 OfiA NPe00CMAaBNeHUA yenyeu)

3agBjIeHHe O MOCTAHOBKE HA Y4YeT Ip

4K/1aH, HYKJ1aWIHXCH B

NnpeaocTaBJeHHH KHJI0I0 MOMEIICHHHA

1 3asBHTENH

(pamunus, ums, omuecmeo (npu HaAUYUY), OaMa POICOEHUS, CHHIIC)

Tenedon:

AJpec 3JIeKTPOHHOMN MOYTHI:

JIOKYMEHT, YZ0CTOBEPAIOMIUI THYHOCTD 3asBUTENIS:
HaUMEHOBaHHE:

cepws, HOMEp JaTa BbIIAYH:

KeM BBIJIaH:

KO moJaApa3aeieHH

AJIpec perucTpaluy 10 MeCTY JKHTE/IBCTBA!

2.IlpeactaBuTensp 3asaBHTENSA!
- du3uyeckoe U0 D
CaejieHus1 0 NpeACTaBUTENE:

(pamunus, ums, om4ecmeso (NPu HANUYUY)
JIOKYMEHT, YAOCTOBEPSIOIIHI TMYHOCTH TIPE/ICTABUTENIS 3adBYTEIS:

HauMCHOBaHHC!

cepus, HOMEpP JaTa BblOa4iy:

KoHTakTHBIE

JaHHBIC

(meneghoH, aopec 31eKmMpPOHHOU NO4Nbl)
JIOKYMEHT, MOATBEPX AAIONINH MOTHOMOYHA MPE/ICTABUTENA 3RABUTEIIS:

- HauBHIyanbHBIH NPEANPUHAMATETD D
CrezeHus 06 WHIHBHIYATHHOM NPEANPHHHMATENE:
[NonHoe HAaUMEHOBaHHKE

OT'PHHUII

WHH

KonTaxkTHEIE

JaHHBIC

(meneghon, aopec 31eKMPOHHOU NOYMbL)

JIOKYMEHT, MOATBEPIKIAIONIMA TOJTHOMOYHSA MPEJCTABUTEIA 3

ASIBUTECIIA:

- FOpuaugeckoe JIHI0 L
CBeIcHHA O IOPHIMYECKOM JIHLIE:
[TonHOE HaMMEHOBaHHE

OI'PH

HUHH




KouTakTHBIE

(meneghon, aopeq

- CoTpy/AHUK OpraHu3aluH
CejeHHs 0 IpeCTaBUTENE!

 9/1eKMPOHHOU NOYMbL)

JaHHBIC

(pamunus, ums, omuecmeo (npu Hauvu)
JIOKYMEHT, yI0CTOBEPSIOIINi THYHOCTb NPE/ICTABUTE/IA 3AABHTCILA:
HaHMEHOBaHHE!
cepusi, HOMEp jara BblJayl:

KoHTaKTHBIE JaHHBIE

(menehoH
JIOKYMEHT, TIOATBEPKIAIONIHI [I0THOMOYHA IPEACTABATEIIA SAABHTEIIA:

aopec 1eKMpOHHO noYmMbl)

- PykoBouTenb OpraHn3aiuy LI

JIOKYMEHT, YIOCTOBEPSIOIIHii THYHOCTE MPE/ICTABUTENI 3ASABHTEIIS
HaMMEHOBAHME:
cepwusi, HOMEp J1aTa BhIIa4j:

KoxTakTHBIE JaHHBIC

(menegon, adpec 1eKmpoHHOU no4Ymut)

JIOKYMEHT, IIOATBEPKAAIOLIAN TOTHOMO I TpeACTABHTEIS 3ASBATEIS:

3. Kareropus 3aABHTC/IA:
- Manoumymme rpaxaane D

- Hanuuwme aproTHOM KaTeropuu
4. TlpuuuHa OTHECEHHUS K JIbTOTHOH KaTeropuH:

4.1. Hanuuue HHBAJTMIHOCTH
- NaBanmuasl

- CeMBbH, HMEIOIIIHE AeTeH-HHBATHIO0B D
Ceenenus o pebeHKe-HHBATHIE!

(hamunus, uma, om4ecmso (npu Hanuuu)
JlaTa poxKIeHHs

CHUIIC

4.2. VyacTHe B Boiine, G0€BbIX JEHCTBHAX, 0COOBIE JaC/IyTH NEPE]] roCy1apCTBOM L]

- VyacTHUK cOOBITHIA (JTUIIO, HMEOIIee 3aCIIyTH)
- Ysnen ceMbH (yMepLIEro) y4acTHHKa

VYV noctoBepeHue
4.3. JIuKBHIALKS PATHAIMOHHBIX aBapHil, CIIyk0a B 1
- Y9acTHHK COOBITHIH

- YjieH ceMbH (yMEpLIEro) y4acTHHKA O
YaocroBepeHHe

ofipasJieieHlH 0co00ro pucka L

4.4. TTonMTHYECKHE PETIPECCHH L
- PeaOunuTHpOBaHHBIC JIHIIA

& Hnua, MMPU3HAHHBIC mocTpajaBIIUMH OT IMOJIUT
JlokymeHT 0 [PH3HAHHH nocrpazna
penpeccuu
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4.5. MuorojieTHas CeMbs D
PeKBU3HTHI y/I0CTOBEPEHUS MHOT'O/IETHOM CeMBH:

(Homep, oama avioayu, op2an (M®LI) smdasmuﬁ'ﬁbocmosepeu ue)

4.6. Kateropuu, CBsA3aHHBIC C TPY/0BO# J1eSTETLHOCTRIO
JIOKyMEHT, T10/ITBEPIKJAIOLIHH OTHECEHHE K KaTeropuu

4.7. JIeTH-CHPOTHI W/ JIeTH, OCTABIIUECH Ge3 noneygHNs poHTeNeH D
JIOKyMeHT, IOTBEPXKIAIONINH YTpaTy (OTCYTCTBHE) poxuTengi

Jlara, Koria HeoOX0AMMO MOTYIHTL SKHIIOE TIOMEIICHHE

4.8. I'paxkaane, CTpajiafoHe XPOHHYECKAMHU 3300 1pBAHIAMU L]
3aKTIOUEHHE MEIUIIHHCKOH KOMHUCCHH O HATHUMKM XPOHHHYECKOTro 3a00/eBaHus

5. (OcHOBaHKE [ NOCTAHOBKH Ha yHCT 3asBUTENS (VKA3amb POUH U3 gapuanmos):
5.1. 3agBUTENb HE ABJSAETCS HAHUMATEIEM (cOOCTBEHHHKOM) HJIH “WICHOM ceMbH HaHUMAaTENs

(coGCTBEHHHKA) HKHIIOTO TOMCILCHHA
52, 3asBHATeNb AB/ISAETCS HAHUMATENICM HIIH QIEHOM {eMbH HAaHUMATEJIsl JKAJIOr0 MOMEIICHHS

[0 JTOTOBOPY COLMANBHOrO HaiMa, oBecreueHHbIM 001Iel MjoImanBIo Ha OHOTO yjieHa CEMbH

MEHBIIE YICTHON HOPMEI
PeKBH3UTHI IOrOBOPA COLUAIBHOTO HaiiMa

(Homep, 0ama 66l0a4u, Opean, ¢ KOMOPbIM 3AKNI0YEH 002060p)
5.3. 3agBUTENb ABIACTCS HAHAMATCIICM JUTH YIIEHOM| ceMbH HaHUMATEJIs XHJIOro TOMEIIEHHA

COIHAJIBHOTO HUCIIOJIB30BaHHA, obecrnedyeHHbIM o01me#t nioiaabo HA OJHOrO wIEHa ceMbH MEHBIIC

yYETHOH HOPMBI
HaiiMo/1aTeb XKAIoro NOMEIIeHHS:

-Opras rocy1apcTBEHHOM BIIACTH
-Opras MeCTHOTO CaMOYIIpaB/ICHHA

- Opranu3anus
PeKBH3UTHI JOrOBOpa HaiMa XKUJIOTO [OMELIEHHS
(Homep, 0ama 6vi0ay, opean, ¢ KOMOpbIM 3aKNI04EH 002080p)
5.4. 3agBuTe]b ABISETCS COOCTBEHHHKOM Wi |areHoM ceMbH COGCTBEHHMKA JKHJIOTO
[OMeIICHHS, 06ecTiedeHHBIM 001IeH UIOMA/BIo Ha OJIHOTO [4IeHa CeMbH MEHBIIE y4EeTHOH HOPMBI
[IpaBo cOOCTBEHHOCTH Ha JKAJIOC noMeInieHHe:

- 3aperucTpPUpPOBaHO B EI'PH
- He 3aperucTpupOBaHO B EI'PH
JIOKyMEHT, NOJTREPIKAAIONINH PaBO cOBGCTBEHHOCTH HA HHJI0C TOMEIICHHE

KajiacTpoBbiil HOMEP XKUJIOT0 TOMEILICHHUA
- 3asBATE b IPOKHBACT B NOMELICHHH, HE OTBEHAOLIEM 1O YCTAHOBICHHBIM JUTA KHJIBIX

roMeleHuit TpeOoBaHHAM
6. CemeliHOE MOJIOKEHHUE:

[TpoxuBar0 OMH
[TpoXxuBar0 COBMECTHO € yjeHaMHu CEMbH D

7. Cocrolo B Opake
Cympyr:

((pamunus, ums, om4ecmso (Rpu nanuduw), oama pooicoenus, CHHIIC)

JIoKyMeHT, yI0CTOBEPAIONIAH JIATHOCTD:
HAaUMEeHOBAHHUE!
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Cepus, HOMEP jJaTa BeIIa4u:

KEM BbIJIaH:

KOJ noapasacieHus:

AJIpec perucTpalyy Mo MECTY JKHTEIbCTBA:

PeKBU3UTHI AKTOBOM 3aIMCH 0 3aKII0ueHnH Opaka

(Homep, Oama, op2au, Mecmo eocydarcmeennoﬁ pezucmpayuu)

8. IIpoKMBaKO C POAUTEIAMH (POAUTENSIMHA CYTIPYra)
8.1.®UO pourens

(pamunus, ums, omuecmso (npu
JIOKYMEHT, YAOCTOBEPAIONIHHA JTHIHOCTE:
HaHMEHOBaHHE:

wanuwuu), dama poxcoenus, CHHIIC)

cepusi, HOMEp J1aTa BBIIAYH:

KeM BBIJIaH:

AJIpec pericTpalliy 110 MECTY JKHTEJIbCTBA:

8.2.0U0O
pOaMTENS

(pamunus, ums, omyecmso (npu HpauYUY), oama poacoenus, CHAJIC)

JIoKyMeHT, yIOCTOBEPAIOIINN JIHIHOCTD:
HAMMEHOBaHHE:

cepusi, HOMEP J1aTa BbIIaHu:

KEM BbLIaH:

AJIpec perucTpalyH 10 MECTY KHTEIbCTBA:

9. UmeroTcd 1eTH D
®HO pebenka

(pamunus, ums, omuecmeo (npu HAUYUL), OAMA POICOCHUS, CHHIJIC)

JIOKYMEHT, Y0CTOBEPSIOIIM JIMIHOCTD!
HaMMEHOBaHUE:

cepus, HOMEp J1aTa BBIIAHU:

KEM BBIJIaH:

PeKBH3UTHI AKTOBOM 3aIKCH O POXKICHAH peOeHKa

(HOMep, 0ama, opeaH, Mecmo 20Cyoapcmee

10. IMetoTcs MHBIE POJICTBEHHHKH, IIPOKHBAIOIIHE COBMECTH
®HO poacTBeHHHKA

HHOU pecucmpayuu)
0

(pamunus, ums, omuecmso (npy
JIOKYMEHT, YIOCTOBEPAOIIHHA THIHOCTD!
HaMMEHOBAHHE:

| Hanuyuy), oama podxcoenus, CHHIIC)

cepus, HOMep J1aTa BbIIg
KEM BBIJIaH:

AJlpec perscTpanyy o MECTy JKHTE/IbCTBA:

TIOHOTY M IOCTOBEPHOCTH IPECTABNCHHBIX B 3aIIPOCE CBEIGHUH MOATBEPAKAIO.
Jlato cBOe COIJiacMe Ha MOJy4eHHe, 00pabOTKYy M mepeaady MOHX MEPCOHAILHBIX AaHHBIX
coracuo deneparpHoMy 3aKoHy oT 27.07.2006 Ne 152-®3 «[D nepcoHaIbHBIX JAHHBIX).

Jlara [Toanuce 3asiBUTENA
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[Tpunoxxenue Ne 6
K AJIMHHUCTPATUBHOMY perjiaMeHTy
110 MPpeAOCTABICHUI0 MyHHIUIAIBHON yCIyTH

®opma pemieHus 00 0TKa3e B NPe10CTaBICHHH MYHHUHNAJIbHOH YCJIYyTH

Haumerosanue YnonHOMOYEHHO20 OP2aHa UCNOIHUMENbHONU eracmu cyGvexma Poccuiickou Pedepayuu
Wil OP2AHA MECMHOZ0 CaMOYNPasngHus

Komy

((bamMuHA, MMA, OTHECTBO)

(T< nedoH H anpec NeKTPOHHOH MOUTHI)

PEIIEHHUE
00 0TKa3e B NPe10CTABJIECHHH YCJIAYIH

((HPHHHTHC Ha y4€T rpazkaaH B KaYecTBe HYKAAKUIHXCH B KHJBIX
NOMeEILUCHHAX»

Jlata Ne

[lo pe3yibTaTaM paccCMOTPEHHS 3asiBJICHUSA OT Ne
M TPUIOKEHHBIX K HEMYy JOKYMEHTOB, B COOTBET¢TBHH C JKWITHIIHBIM KOAEKCOM
Poccuiickoit ®Penepauuu NPUHATO pEIIEHHE OTKa3aThb B TNpHeMe [IOKYMEHTOB,
He0OXOIUMBIX IS IPEIOCTABICHHsl YCITyTH, 110 CIIE/YIOIIMM OCHOBaHHUAM:

Ne HaumeHoBanHe 0CHOBAHHUSA I OTKa3a B | Pa3bsicHeHHe MPHYMH O0TKa3a B IPEJ0CTABJICHUH
MyHKTa COOTBETCTBHH C €IHHBIM CTaH/IapTOM yCIyTH

aJIMUHHAC
TPATHBHO

ro
periaMeH

Ta

JIOKYMEHTBI (CBE/ICHHA ), Vka3sIBAIOTCS OCHOBAHHS TaKOTO BRIBOIA

npeﬂcrannennme 3asABHTECIIEM,
MPOTHBOpPEYaT JOKyMEHTaM
(cBeieHUsM ), IOMYYEHHBIM B paMKax
MEKBEIOMCTBEHHOI'O B331‘IMO,IEGFICTBH)I

He npezcTaBieHEl JOKYMEHTEIL, Vka3eIHa0TCS OCHOBAHHUS TAKOTO BhIBOJIA
MOATBEPKIAIOIINE TPUIHAHHE
rpaxJIaHuHa MaJIOUMYLIHM
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IIpencTaBieHHbIMH JOKYMEHTaMH H
CBeJICHHSIMHU HE TIO(TBEPHKAACTCS

[IpaBo rpakaaHuHa Ha NpeoCTaBICHAC
JKHUIIOTO nmoMeIIeHUA

He mcTek cpoK coBepIICHHA
npeayCMOTPEHHBIX crarbeit 53
YKuMImHOro KojaeKca PoccHificKOH
dejiepallii, KOTOPbIE PHBEIH K
yXYAEHHIO JKUTMIIHBIX YCIOBHH

VKa3bIBAK0

NeHCTBHH, Vka3bld

TCH OCHOBAHUA TAKOT'0 BBHIBOJA

210TCSl OCHOBAHHA TaKkoro BRIBOJIA

CpesieHud O AIAX,
3aperucTpApOBaHHBIX IO OIHOMY
azpecy, HE noATBepKAA0T
oBeCITedeHHOCTD KHJIbIM NOMCIICHHEM
MeHee YUeTHO! HOPMBI

VKa3bIBAKOTCs OCHOBAHHA TAKoro

BEIBOIA

[TosydeHHbIME CBEICHHAMH 06
MMEIOIIXCA/AMEBIIAXCS JKHIIBIX
IOMEIIEeHHIX (BTU/LITH, EI'PH3a 5
JIeT, IOroBOPA COLMANBHOTO Haiima) He
[TOTBEPYKACHO IPaBO TPAX/IaHAHA HA
[Ipe/IOCTaBJIEHHE KUIIOTO MoMeIeH s

Pa3psAcHeHHe IPUYMH OTKa3a:

Vkashg

[BAIOTCH OCHOBaHHA TAKOI'o BEIBOJA

JIomOoNMHUTEIBHO uHGOpMHUPYEM:

JasBuTENh BIpaBe IIOBTOPHO 00paTUThC
3asBJICHMEM O TIPEeIoCTaBICHIN yCJIyrH nocne yer
JlaHHBI OTKa3 MOXKET ObITH O
HampaBJeHHs KanoObl B yHOHHOMO‘-leHHbIﬁ opraH

1 B ynonﬂomoqeuﬂmﬁ opran C
baHeHHs yKa3aHHBIX HapyLIeHHH.

GxanoBafi B JOCYNeOHOM MOPAMKE MyTeM

a TaKKe B Cy1eOHOM MOPSIKE.

(nomKHOCTH
COTpY/IHHKa OpraHa BjacTH,
[PUHABLIEIO pelneHne)

(MOJIIHACH)

«_» 20 T

ML.IL
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